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Paznen 1. MeToauueckue yKazanus AJs1 00y4YAKOIIMXCS 110 OCBOCHUIO
AUCHMIIMHBI « MHOCTPAHHBIN A3bIK B HAYYHO! M NPO(PeCcCHOHAIBHOU
eI TeJIbHOCTI»

O6yuenue mo pucuuiuiiHe <« HOCTpaHHBIN S3bIK B HAy4yHOU U
npodeccoHanbHON  ACATENBHOCTH» NpeanojaraerT u3ydyeHue Kypca Ha
ayJIUTOPHBIX 3aHATUAX U CAMOCTOATEIBHYIO Pa00Ty 00yUYarOIIHUXCA.

OOyueHue CTYJIEHTOB MO JaHHOW NpOorpaMme OpraHuzyercsa B (dopme
MpaKTUYECKUX 3aHATHI. CaMOCTOsTeNbHasg padoTa 3aKII04YaeTcs B HU3yYEHUU
COOTBETCTBYIOIUX YYCOHBIX TIMOCOOWA ¥ BBIMOJHECHUH WHIWBHIYATHHBIX
3aJIaHU € MTOCJIETYIOIUM KOHTPOJIEM MTPENO1aBaTEeIs.

Meroavka mpenojaBaHus AUCHUIUIMHBI IPEANOJaraeT MpOBEICHUE
MPAKTUYECKUX 3aHSATUM, BBHITIOJHEHHUE 3aJIaHUM, KOHCYIbTAIUA MO OTJAEIbHBIM
(HamboJiee CIOXKHBIM) BOITpOcaM Kypca.

[IpeaycMoTpeHa TakXke CaMOCTOSATENIbHAsE BHeayaUTOpHas paboTa
CTYZI€HTOB B MPOLIECCE TOATOTOBKH K MPAKTUYECKUM 3aHATHSIM, TECTUPOBAHUIO,
KOTOpasi  3aKJII0YaeTcs B  CAMOCTOSITEJIbHOM  HM3y4YEHUHM OCHOBHOW U
JOTIOJIHUTEIIbHOU JINTEPATYPHI.

OcBauBasi kypc «/MHOCTpaHHBIN SI3bIK B HAYYHOW M MpodecCruoHaTbHOM
NESATEIBHOCTH», CTYJIEHTY HEO0OXOAMMO HAy4YUThCid pabdoTaTh, MPOSBISATH
TBOPYECTBO M JEATEIbHYI0 AaKTUBHOCTh Ha TMPAKTUYECKUX 3aHATUSAX U
OpraHU30BbIBATH CAMOCTOSITENIbHYIO BHEAY IUTOPHYIO I€ATEIbHOCTD.

OdyeHb BaKHO aKTHBHO y4acTBOBAaTh B JUCKYCCHSAX, aHAJIN3€ TBOPUYECKUX
3a/a4y, MOJEIHUPOBAHUU W PEIIEHUU PaA3JIMYHBIX MPOOJEMHBIX CHUTYalLH,
MpeAJIaraéMbIX MPEno1aBaTeIeM.

K mpakTthueckoMy 3aHSATHIO HEOOXOAMMO TOTOBUTHCS 3a0JarOBPEMEHHO.
Jist  3TOoro HEoOXOJMMO M3YYHMTh JIEKCUKO-TPAaMMAaTUYECKH Marepuad,
COOTBETCTBYIOIIMII TEME 3aHATUS W PEKOMEHJOBAaHHBIM MPENoiaBaTeIeM
MaTepuall W3 y4eOHOW IuTepaTyphl. A TakKe TMOJITOTOBUTH HEOOXOJIMMBII
MaTepuasl, ”HPOPMAIUIO, TPEIJIOKEHHBIE TSI CAMOCTOSTEIBHOTO BBIMTIOJTHEHUS
Ha MPEAbIIYIIEM 3aHATHH.

B mpomecce moAroToBKM K 3aHATUSM HEOOXOAMMO BOCIOJIB30BATHCSA
MaTtepuasamMu pabodel mporpaMMbl TACIUATITUHBL.

Baxneiimieli 0coOEHHOCThIO OOydeHHsT B BBICIIEH IIKOJE SIBISETCA
BBICOKMH YpPOBEHb CaMOCTOSITEIBHOCTU CTYJIEHTOB B XOJie 00pa3oBaTesIbHOIO
nporecca. DP(HEKTUBHOCThL CaMOCTOATEIbHOM pabOThl 3aBUCUT OT TaKUX
(aKkTOpOB Kak:

- YPOBEHb MOTHUBAIIUU CTYJEHTOB K OBJIQJICHUIO KOHKPETHBIMU 3HAHUSIMH
U YMEHUSMU;

- HaJW4yue HaBbIKA CaMOCTOSATENIBHOW pPabOThI, CPOPMUPOBAHHOIO Ha
MPEABIAYIUX dTAaMax O0yICHHS;

- HAJIMYKE YETKUX OPUEHTUPOB CAMOCTOSATEIIbHOU paOOTHI.

[Ipuctynas k caMoCTOATENbHONW paboTe, HEOOXOAMMO MOJYYUTH
CJIeYIONTY 0 HH(OPMAITHIO:

- 1[eJIb U3YYEHHS] KOHKPETHOTO Y4eOHOTO MaTepuana;
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- MECTO M3Yy4aeMOro maTepuana B CUCTEeME 3HAHWMH, HEOOXOAMMBIX IS
(dbopMHUpOBaHUS CIICLIUATUCTA;
- IepeYeHb 3HaHUW U YMEHUH, KOTOPHIMH JIOJKEH OBJIA/IETh CTY/ICHT;
- IOPSA0K U3yUEHUs Y4eOHOro MaTepuana;
- ICTOYHUKHU UH(OpMaIuu;
- HaJTMYMe KOHTPOJIBbHBIX 3aJlaHUI;
- dopma U crnoco0d QuKcaruyu pPe3yJabTaTOB BBHITIOJTHEHUS YYEOHBIX
3aJaHul;
- CPOKH BBITIOJIHEHUS] CAMOCTOSITENIbHOM PabOTHI.
Ota uHpopMaIus NpeAcTaBieHa B paboueii mporpaMme IUCIUTUIAHBI.
[Ipu BBIMIOTHEHNN CaMOCTOSITEIbHON PaOOThI PEKOMEHTYETCSI:
- 3aMMHMCHIBAThH KIIOYEBBIE CIIOBA U OCHOBHBIC TEPMHHBI,
- COCTaBIIATh CIIOBAPh OCHOBHBIX MOHSTHH,
- BBITIOJTHATH PA3JIMYHbIN TUIIBI 3a/IaHUN.
Crnenyet BBITIOJHITH PEKOMEHIyEMbIE 3aJaHUs, aHAIU3UPOBATH BOIIPOCHI.
PesynbraTomM camocTosTeIbHOM paboThl JOIKHA OBITh CHCTeMaTH3alus U
CTPYKTYpUpPOBaHUE yueOHOro MaTepuaia Mo u3y4yaeMon TeMe, BKIIIOUEHUE €ro B
y’K€ UMEIOLIYIOCS Y CTYAEHTa CUCTEMY 3HAHUU.
[Tocne u3yyenus: yueOHOro mMaTepuana He0OX0AUMO NMPOBEPUTH YCBOCHHE
y4eOHOT0 MaTepurala ¢ MOMOIIBIO Mpe/laraéMblX TECTOB U KOHTPOJIbHBIX padoT
Y TIPY HEOOXOJUMOCTH MOBTOPUTH YUEOHBI MaTepual.

Buabl camocTosiTe1bHOM PadoThI
VYCI0BHO CaMOCTOSITEIbHYIO pabOTy oOOydYaromuxcst MO IeId  MOXKHO

pa3zenuTh Ha 0a30BYIO U IOMOJHUTEIBHYIO.

ba3zoBass camocrositesibHass padora (BCP) oOecrieunBaer MOATOTOBKY

oOydJaromierocss K TEKYIIUM 3aHSITHUSM U KOHTPOJBHBIM  MEpPOIPUSITHSIM.
Pe3ynbpTaThl 3TON MOATOTOBKM MPOSIBISIOTCS B AKTMBHOCTH OOYyYaromierocs Ha
3aHATHUSAX U B KAYECTBE BBINIOJIHEHHBIX TECTOBBIX 3aJaHUM, CACIAHHBIX JTOKIAA0B U
Ipyrux (GopM TEKyIIero KOHTPOJIS.

BCP moeT BKJII0YaTh CIeIyIOIIHe BUIbI paboT:
nmouck (mombop) W 0030p JUTEpaTyphl M OJICKTPOHHBIX HCTOYHUKOB
uH(popMaIy 1o UHAUBUYATBHO 3aJJaHHON MPo0JIeMe Kypca;
BBITIOJTHEHHE JIOMAIIHETO 3aJlaHusl WM JIOMAIIHEW KOHTPOJBHON paloThI,
NpeAyCMaTPUBAIOIINX  PEHIEHUE 337a4, BBIIOJIHEHHUE YNPAKHEHUH U
BbIJIaBA€MbIX Ha MIPAKTUUCCKUX 3aAHATUIX;
M3y4YeHUE MaTepualia, BHIHECEHHOTO Ha CAaMOCTOSITEIHHYIO MPOPabOTKY;
MOATOTOBKA K MPAKTUYECKUM 3aHITHUSIM;
MOATOTOBKA K IPYMIOBOM IUCKYCCHUH,
MOATOTOBKA K 3a4YETYy U aTTECTAIUAM;
Hamucanue pedepara (3cce, T0KIaaa) Mo 3aIlaHHON PooIeMe.
JlomosiHuTeIbHAsE camocTosiTeqbHass pabdora (JCP) HanpaBneHa Ha

YFJIY6J'ICHI/I€ H 3aKpCIIJICHHUC 3HAHUU 06yqa}omeroc;1, Pa3BUTHUC AHAIMTHYCCKHUX
HaBBIKOB II0 HpO6JI€MaTI/IKC y‘lC6H0ﬁ JUCHUITIINHEI.
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JICP moeT BKIIFOYATh CIAEAYIOIINE BUIBI PaOOT:
® [IOATrOTOBKA K 3K3aMEHY;
® uccienoBarenbckas padoTa M y4yacTHE B HAyUHBIX KOHGEPEHIUSX MOJIOMIbIX

Y4E€HBIX, CEMUHApaxX U OJUMIINAIAX;
® aHAJIU3 HAY4YHOU MNyOJMKAIMU [0 3apaHee OMNpeAeiIEHHON MpernojaBareiieM
TEeME.

OOyyaromuiics, NPUCTYNAIOMUNA K M3YYCHHIO YYEOHOW AUCIUIUIMHBI,
noysiydaer HHPoOpManui 000 BCEX BHAAX CAMOCTOSITENIbHOM pPabOThl 1O
JUCIUIUIMHE C BbIICJICHUEM 0a30BoM camMocTosTeibHOM padorel (BCP) u
JAOMOJTHUTENbHOU caMocTosATeIbHOM padoThl (JICP), B TOM uncie no BeIOODY.

Buabl 3a1annii 1J151 CaMOCTOSITE/IbHON padoThI:

e Ul OBJAJeHUs 3HAHUSIMH: UYTEHUE TeKcTa (yueOHUKa, MEPBOMCTOYHHKA,
JOTIOJTHUTENBHOW JIMTEPATyphbl); COCTaBJIEHUE IUIAHA TEKCTa; IpapuuecKoe
U300pKEHHE CTPYKTYpbl TEKCTAa; KOHCHEKTHUPOBAaHUE TEKCTa; pabdoTa co
CIOBapsIMU W  CIOpaBOYHUKAMH;  ydeOHO-HcCCIeIoBaTelibckas  padora;
WCIIOJIb30BaHUE AyINO- U BHUJICO3aNIUCEN; KOMIIBIOTEPHON TEXHUKH, IHTEpHET 1
7p.;

e Ul 3aKpeIUIeHHs] M CHCTeMATH3alMU 3HAHWM: [OBTOpHas paboTa Haj
yu4eOHbIM ~ MaTepuanoM (yd4eOHUKa, TEPBOMCTOYHMKA, JOINOJHUTEIBHON
JUTEPATYPBI, ayAUO- U BUICO3ANUCEN); COCTABICHUE IJIaHA U TE3HCOB OTBETA,
COCTaBJICHHE TaONWIl JUIsl CUCTEMATH3aluu Y4eOHOro Marepuania; OTBEThl Ha
KOHTPOJIbHBIE BONPOCHI; aHaJIUTHYECKass 0O0paboTKa TeKcTa (aHHOTUPOBAHMUE,
peueH3upoBaHue, pedepupoBaHUe, KOHCHEKT, aHaIW3 W [p.); MOATOTOBKa
COOOIIEHUI K BBICTYIUICHHIO Ha CEMHUHape, KOH(EpeHUUHU; MOATOTOBKA
pedeparoB, TOKIAI0B; cocTaBieHUe OnbInorpaduu; TECTUpOBAHUE U JP.;

e st GopMHUPOBAHMS YMEHHUIii: pEIlICHUE 337a4 U YIpPaKHEHUH Mo oOpasuy;
pelIeHre BapUaHTHBIX 3a/1a4 U YIPAKHEHUI; pelIeHne KEHCOB; MOATOTOBKA K
JIEJIOBBIM WI'pPaM; NPOEKTUPOBAHWE W MOJIEIMPOBAHUE PAa3HbIX BHUAOB H
KOMIIOHEHTOB MPO(ECCUOHATIBLHON AESITEILHOCTH U JIP.

DopMBI CAMOCTOATEILHOM PadoThI
CamocTosiTenbHas paboTa 00yJaronuxcs CKIaabIBaeTCs U3:
® CaMOCTOSITeNIbHON pabOThI B yueOHOE BpeMs,
® CaMOCTOSITeJIbHOM paOOThl BO BHEYPOUHOE BpEMS,
® CaMOCTOSITeNIbHOM paboThl B UHTEpHETE.

DopMBbI CAMOCTOSATEILHOM Pa00THI 00Y4aIOIIMXCS B Y4eOHOE BpeMs

1. Paboma na npakmuuecKux 3aHAmusix.

I'pynnoBas auckyccusi 00pasyercs Kak Npolecc TUaloru4eckoro 0O0mmeHus
YYaCTHHUKOB, B X0J/I€ KOTOPOTO MPOUCXOAUT (POPMHUPOBAHUE NMPAKTHUUECKOTO OIbITA
COBMECTHOTO YYacTUsi B OOCYXICHUU M Pa3pElICHUHd TEOPETUYECKUX U
npakTUYecKux mpodsieM. OOyyarolmuiicss y4uTCS BbIpaXaTb CBOM MBICIHA B
JNOKJIAaX H BBICTYIUICHUAX, AKTUBHO OTCTAUMBATh CBOK TOYKY 3pEHUS,
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apryMEHTHPOBAHHO BO3paXkaTh, ONMPOBEPraTh OLIMOOYHYIO MO3UIUIO0 COKYPCHHUKA.
Jannass gopMa paboOThl MO3BOJISIET MOBBICUTH YPOBEHb HHTEJUIEKTYaJbHOM W
JMYHOCTHOM aKTUBHOCTH, BKIIFOUEHHOCTH B MPOIIeCC Y4eOHOTO MO3HAHMUS.

«Mo3roBoii mtypm». ['pynna aenurcss Ha «T€HEPATOPOB» U «IKCIIEPTOBY.
['eneparopam  mpenjaraercss  cuTyamusi  (TBOPUECKOro  XapakTepa). 3a
ornpeeiEHHOE BpeMsi 00ydaroIIrecs NpeiaraloT pa3iunyHble BApUAHThI PEIICHUS
NPEeJIOKEHHON 3asiauu, Qukcupyemble Ha jgocke. [lo okoHUYaHMM OTBEAEHHOTO
BpEMEHU «B OOI» BCTYMAIOT «AKCHEpPTh». B Xoae AucKyccuu NpUHUMAIOTCS
Jy4dlle TPEJIOKEHUSI W KOMaHAbl MEHAIOTCA poysamu. lIpenocraBnenue
OoOy4arolmuMcsl Ha 3aHSATHM BO3MOXKHOCTH  MpeiJiaratb, JUCKYTHPOBATh,
OOMEHMBATBCS HUACIMH HE TOJBKO pPa3BHBAET WX TBOPYECKOE MBIIUICHUE W
MOBBIIIAET CTENEHb JOBEpUS K IMPENoJaBaTeliio, HO M JelaeT oOydyeHue
«KOM(pOPTHBIMY.

JlesioBble urpbl. Takoe 3aHATHE yAOOHEE MPOBOJIUTH MPU MOBTOPEHUH U
00o6menun Temel. ['pynmna pasouBaercs Ha xomaHabl (2—-3). Kaxnmas komanma
MoJIy4aeT 3aJlaHhe M 3aTeM O03ByuuBaeT uX pemieHue. I[IpoBoautcs oOmeH
3a/1a4aMH.

Kpyrasiid cros. XapakTepHON 4epTOil KPYTIJIoro CToja SIBISETCS COUETaHUE
TEMaTUYECKON JTUCKYCCHH C TPYMNIOBOW KOHCYJbTanue. BeiOupaercs Beaymuii u
5—6 KOMMEHTATOPOB MO MpodeMaM TeMbl. BEIOUparOTCs OCHOBHBIC HAIIPABJICHMUS
TEMbI, M NpenojaBareib MpeasaraeT OOyYaroIIMMCS BOIPOCHI, OT pPELIEHUs
KOTOPBIX 3aBHCHUT pelIeHue Bceil mpobsieMbl. Benymmii npoaomkaeT 3aHaTue, OH
JaéT CIIOBO KOMMEHTAaTopaM, IMpPHUBJIEKAeT K OOCYKIEHUIO BCIO Tpymimy.
KomnektuBHoe 0OCYXJIE€HHE TMPUYYAaeT K CaMOCTOATEIbHOCTH, AaKTUBHOCTH,
YYBCTBY CONPUYACTHOCTU K COOBITHSAM. [Ipu 3TOM NpOMCXOAUT 3aKperyieHue
uHpopMaluu, TOJMY4EHHOM B  pe3ysibTaTe MPOCIYUIMBaHUS JICKIUH U
CaMOCTOATENbHON PabOThI C JOMOJIHUTEIIBHBIM MAaTEPUATIOM, a TAKXKE BBHISBIICHUE
po0JIeM B BOIPOCOB JIJIs1 00CYKICHHMS.

@opMBbI CAMOCTOATENbHOMH PadoThl 00y4Yaromuxcs BO BHeyYeOHOe BpeMsl

1. KoncnektupoBanue.  CymiecTByloT  JBa  pa3HbIX  crocola
KOHCIEKTUPOBAHUS — HENIOCPEIACTBEHHOE U ONIOCPEIOBAHHOE.

Henocpeocmeennoe xoncnekmuposanue — 3TO 3alUCh B COKPALIEHHOM BHJIE
cyTd uHpopMaluu no mepe e€ usznoxeHus. [Ipu 3amucu neKuuMid UM MO X0y
JUCKYCCUHU ATOT CHOCOO OKa3bIBAECTCS €IUHCTBEHHO BO3MOXKHBIM, TaK KakK U TO U
Jpyroe pa3BopauMBacTCs y Bac Ha IJ1a3ax v 0OJIbLIE HE TOBTOPUTCS.

Onocpedosannoe KOHCneKmMupogaxue HAYMHAKOT JIMIIb IOCIE IPOYTEHUS
(’kenaTenpHO — MEPEUNTHIBaHMSI) BCETO TEKCTa A0 KOHLA, IOCIE TOro, Kak Oyner
MOHSTEH OOIIMUA CMBICT TEKCTa M €ro BHYTPEHHHE COJEP>KaTENbHO-TOTHYECKHE
B3anMOCBsA3HM. CaM ke KOHCIEKT HEOOXO0AMMO BECTH HE B MOPSJIKE €r0 U3JI0KEHUS,
a B IIOCIEJOBATEIBHOCTA JTUX B3aMMOCBA3€U: OHM 4YacTO HE COBIANAIOT, a
YSCHUTBb CyTb [J€Jla MOXXHO TOJBKO B €ro JIOTUYECKOW, a HE PUTOPUYECKOMU
IIOCJIEA0BATEIBLHOCTH. EcrectBeHHO,  JOTMYECKYI0  ITOCIEAOBATEIBLHOCTH



COJIEpKaHMsI MOXHO TMOHSTh, JIUIb JIOYUTAB TEKCT 10 KOHIIA U OCO3HAB B I€JIOM
ero coaepkanue. [lpu Takoii paboTe CTaHET SICHO, YTO B KaXJOM MECTe
CYILIECTBEHHO, YTO Oy/IET 3aBEIOMO MIEPEKPHITO COJIEPKAHUEM JPYTroro maccaxa, a
YTO MOXKHO BOOOIIE ONyCTUTh. ECTECTBEHHO, 4YTO TMpU  MNOJO0OHOM
KOHCIIEKTUPOBAHUU TPUIETCS KOMIIEHCUPOBATh HAPYIICHHUE MOPSAJIKA U3JI0KEHUS
TEKCTa BCAKOTO pojia TOMETKAaMH, EPEKPECTHBIMU CChUIKaMU U yTouHeHusiMHu. Ho
B OTOM HET HHUYEro IUIOXOro, MOTOMY YTO HUMEHHO MEPEKPECTHBIE CCHUIKU
Haubosee MOJHO (PUKCUPYIOT BHYTPEHHHE B3aUMOCBS3H TeMbl. ONOCpe0BaHHOE
KOHCIIEKTUPOBAHUE BO3MOKHO NPHUMEHSITh M Ha JIEKIMH, €CIU NEepel HayajioM
JEKIMH TpenojaBarenab OyaeT pa3fgaBaTh OOydYalOIIMMCS CXEMY JIEKUUU
(Tabnnuka, KpaTKUIl KOHCIIEKT B BUJIE OCHOBHBIX MOHSATHM, AITOPUTMBI U T. 11.).

2. PedepupoBanue JIUTEePaTypHI. PedepupoBanue OTpaxkaer,
UAEHTU(PULUPYET HE COJAEPKAHNE COOTBETCTBYIOIIETO MPOU3BEACHUS (JOKYMEHTA,
u3JaHus) BOOOIIE, a JMIIb HOBOe, IEHHOe M II0JIe3HOe CO/AepKaHue
(mpuparieHne HayKu, 3HAaHUs).

3. AHHOTHpPOBaHHE KHHUI, CTaTel. DTO MPEAECIbHO CXKATOE W3JIOKEHUE
OCHOBHOT'O cCOJepXaHusi TekcTa. ['oauTCss B OCOOCHHOCTH AJIsi MOBEPXHOCTHOM
MOJATOTOBKM K KOJUIOKBUYMaM M CEMHUHapaM, K KOTOPBIM 3aJjaHO MpopadoTaTh
ONpENEIICHHYI0 JuTepaTtypy. Tak iK€ MNOAXOAUT ISl MPEABAPUTEIbHBIX
oubnunorpaduyeckux 3aMeToK «camomy cede». CTpoOUTCs Ha OCHOBE KOHCIEKTa,
TOJIBKO O4Y€Hb KpaTkoro. B ornmume or pedepara gaeT npeAcTaBICHUE HE O
colepkaHUM pabOThl, a JUIIb O €€ TeMaTUKe. AHHOTalUUs CTPOUTCS IO
CTaHJApPTHOM cxeme: MpeaMeTHas pyOpuKka (BbIXOJHBIE JaHHBIE; 00JIaCTh 3HAHMUS,
K KOTOPOW OTHOCUTCS TPY[; TEMa WJIM TEMbI TPYy[a); MOTJABHAsI CTPYKTypa Tpyda
(1K, TO € caMmoe, «KpaTKOe M3JI0KEHUE OTJIaBJICHUS»); MOJIPOOHOE, MOTJIaBHOE
NIEPEUNCICEHNE OCHOBHBIX U JOIMOJIHUTENBHBIX BOMPOCOB M MPOOJIEM, 3aTPOHYTHIX
B TPYZE.

AHHOTAIMsl BKJIIOYAET: XapaKTePUCTHKY THUIIA TPOU3BEICHUS, OCHOBHOM
TeMbl (TIpoOJieMbl, 00BEKTa), MU PadOTHl U €€ Pe3yibTaThl, YKa3bIBAET, YTO
HOBOTO HECeT B cebe [aHHOE TPOU3BEJACHHE B CPAaBHEHHH C JPYTHUMH,
POJCTBEHHBIMH €My IO TEMATUKE U IIEJIEBOMY Ha3HAUYECHUIO (MpU MEPEU3TaHUN —
YTO OTJIMYAET JAHHOE M3JIaHHE OT Npeapiayuiero). MHorna npuBoAsSTCS CBEACHUS
00 aBTope (HalnMOHANIbHAS TPUHAJICKHOCTh, CTpaHa, NEPHOJ, K KOTOPOMY
OTHOCUTCS TBOPYECTBO aBTOPA, JUTEPATYPHBIM >KaHP), OCHOBHBIE MPOOJIEMBI U
TEMbl TPOMU3BENICHUS, MECTO U BpeMsi JACUCTBUS ONUCHIBAEMBIX COOBITUH. B
AHHOTAILIMM YKA3bIBAETCSl YUTATEIbCKOE Ha3HAUCHHE MPOU3BEICHUS M1€YaTH.

4. Jlokaan, pedepar, KOHTPOJIbHAS padoTa.

Joknao — BuA CcaMOCTOSTENbHOW pPaOOThl, HUCHOJIB3YyeTCS B Yy4eOHBIX
3aHATHSX, CIIOCOOCTBYET (DOPMUPOBAHMIO HABBIKOB HCCIEIOBATENILCKON paboTHI,
pacumupsieT Mo3HaBaTEIbHbIE MUHTEPECHI, MPUYYaET NMPAKTUUEeCKU MBICIUTH. [Ipu
HaIMCaHWM JIOKJaJa IO 3aJlaHHOM TeMe CleAyeT COCTaBUTh IUIaH, MOA00paTh
OCHOBHBIE HCTOYHHKH. PaboTasg ¢ HMCTOUHHMKAMH, CIEIyeT CHUCTEeMaTH3HpPOBATh
TIOJIYYCHHBIC CBEICHMS, CAENaTh BBIBOJLI M 0000meHus. K mokimaay mo KpymHON



TEME  TPHUBJICKAETCS  HECKOJIBKO  OOYyYalomuxcsi,  MEXIy  KOTOPBIMHU

pacrnpeiensaoTcsl BOMPOCHI BBICTYIUICHUS.

Pegepam — KpaTkoe H3JI0KEHHE B MHUCbBMEHHOM BHUIE WIM B ¢opme
nyOJUYHOTO JOKJIa/[a COJEpKaHUsl Hay4dHOro Tpylda WM TPYyAOB, 0030p
JUTEPATYPHI MO TeMe. DTO CaMOCTOSITENIbHAS HAay4HO-HUCCIEA0BaTeNbckasi paboTa
oOy4Jaromierocsi, B KOTOPOM pacKpbIBaeTCid CYTh HCCIEAYEeMOW MPOOJIEMBI.
W3noxkenne  marepuana  HOCUT  NpOOJIEMHO-TEMAaTUYECKHM  XapakTep,
MOKA3bIBAIOTCSl PA3JIMYHBIC TOUYKH 3pPEHUS, a TaK)Ke COOCTBEHHBIC B3TJISAILI Ha
npobnemy. Coaepkanue pedepara AOKHO ObITh JornyHBIM. OO0BeM pedepara,
kKaKk mpaBwio, oT 10 go 20 MamMHONMCHBIX CTpaHwi. Tembl pedepara
paspabaThIBacT MpernojaBaTeib, BEAYIUNA JaHHy0 auciuiuiuHy. [lepen Hagamom
paboThl HajJ pedeparoM CcleqyeT HaMEeTUTh IUIaH U Moao0paTh JUTEPATYPY.
[Ipexne Bcero, cieayeT Moab30BaThCs JTUTEPATYPOU, PEKOMEHAOBAaHHON yueOHOM
NporpaMMoOi, a 3aTeéM paclIupuUTh CHOUCOK HWCTOYHUKOB, BKJIOYas U
UCIIOJIb30BAaHUE CHEIUAIbHBIX JKYPHAJIOB, TJE€ HMEETCS HOBEWIas Hay4Has
uHbopmarus.

Crpyktypa pedepara:

e TUTyJIBbHBIN JTUCT.

o CoxnepxaHue.

e Brenenne (maeTcsi MOCTaHOBKAa BOMPOCA, OOBACHSETCA BBIOOP TEMBI, €€
3HAYMMOCTh U aKTyaJbHOCTb, YKa3bIBAIOTCS 11E7b M 3a1auu pedepara, maércs
XapaKTEPUCTUKA UCIIOJIb3yEMOU JTUTEPATYPHI).

e OcHOBHasg 4YacThb (COCTOUT U3 TJIaB U TOJIJIaB, KOTOPHIE PaCKPHIBAIOT
OTIEIbHYIO TpOOJEMYy WM OAHY M3 €€ CTOPOH W JIOTUYECKU SBIISIFOTCS
MPOJIOJIKEHUEM JIPYT JIPYyTa).

e 3akiroueHue (MOABOISATCS UTOTHU U JAIOTCsl 0000IIEHHBIE OCHOBHBIE BBIBOIBI 11O
TeMe pedeparta, 1eJ1at0TCs PEKOMEHIAINN ).

e Cnucok nurepaTypsl. B crnmcke nuteparypbl H0DKHO ObITh He MeHee 8§ — 10
Pa3JIMYHBIX UICTOYHUKOB.

JlomyckaeTcsi BKIItOUeHHUE TaOuil, TpauKoB, cXeM, Kak B OCHOBHOM TEKCTE,
TaK U B KAYE€CTBE MPUIIOKECHUH.

Kpurepun onenku pedepara: COOTBETCTBHE TeMe; TIIyOMHA MpPOpadOTKU
MaTepuana; MPaBUIBHOCTh M IOJHOTA HMCIOJb30BaHUS HMCTOYHUKOB; BIIAJICHUE
TEPMUHOJIOTHEN U KyJIbTypoi peun; odhopmiieHue pedepara.

Konmponvnaa paboma — onna u3 (HopM NPOBEPKH U OLIEHKH YCBOEHHBIX
3HAHWM, TOJIydeHUs] MH(OpMALMKM O XapakTepe MO3HABATEIbHOW AEsATEIbHOCTH,
YPOBHSI CaMOCTOSITEJIBHOCTA M aKTUBHOCTH OOYYalOIIMXCS B YYEOHOM Ipoliecce,
3 PeKTUBHOCTH METOJIOB, (OpPM U CIOCOOOB y4eOHOM  JEsATETHLHOCTH.
OTnUUUTEeTFHON YepTON MUCHhbMEHHOW KOHTPOJBHOW PabOThI SBIsSETCS OOJbIIas
CTeNIeHbh OOBEKTUBHOCTH TIO CPAaBHEHUIO C YCTHBIM OMPOCOM. [l MUChMEHHBIX
KOHTPOJIHBIX pa0OT BaXHO, YTOOBI CHCTeMa 3aJlaHui TpeaycCMaTpuBalia Kak
BBISIBJICHUE 3HAHUU IO OMpeaeieHHON TeMe (pasaeny), Tak W MOHHMaHUE
CYIIHOCTH M3y4aeMbIX MPEIMETOB U SBJICHUM, UX 3aKOHOMEPHOCTEU, yMEHHE



CaMOCTOATEBHO JI€JaTh BBIBOJABI U 0000LIEHNS, TBOPUECKH MCIOJIB30BaTh 3HAHUS
U YMEHHUS.

[Ipy BBIOJHEHUH TaKUX KOHTPOJIBHBIX pPabOT ClieyeT UCIO0JIb30BaTh
NPEAJIOKEHHYI0O OCHOBHYIO JIMTEpAaTypy W MOAOMpPATh  JONOJHHUTEIIbHbBIE
MCTOYHUKHU. TeMbl KOHTPOJIbHBIX padoOT pa3zpabaTbiBaeT MpenojaBareib, BeAyIUi
JAHHYI0 AUCHUIUIMHY. OTBETHI Ha BOIMPOCHI JOJIKHBI ObITh KOHKPETHBI, JIOTHYHBI,
COOTBETCTBOBATh TEME, COJIEpKaTh BBIBOJbI, OOOOIICHUS H [OKa3bIBaTh
COOCTBEHHOE OTHOIICHHE K MPOOIEME, T1Ie 3TO YMECTHO.

CamocrositenbHasi padora B UHTepHeTe
Hogssie nadopmanmonnsie Texnonoruu (HUT) MoryT ncrons3oBaThes IS
® NOMCKAa HH(OpPMALMHU B CeTH — UCIOJIb30BaHue web-Opay3epoB, 0a3 JaHHBIX,
110JIb30BaHNE UH()OPMALIMOHHO-TIOMCKOBBIMU M MH(GOPMALIMOHHO-CIPABOYHBIMU

CHCTCMaMU, ABTOMATHU3HUPOBAHHBIMU OMOJIMOTCYHBIMHU CHCTCMaMU,
QJICKTPOHHBIMHU KYpPpHAJIIaAMH,
¢ OpraHM3anum jamajora B CE€TH — HCIIOJIB30BAHHC BHCKTpOHHOﬁ ITOYTHI,

CUHXPOHHBIX U OTCPOYEHHBIX TEJIEKOH(EpEHUINH.
Bo03M0KHOCTH HOBBIX HH()OPMALMOHHBIX TEXHOJIOT U,
DopMBbI OPraHu3auuM y4eOHbIX 3aHATHI
1. Ilouck u 00padoTka uHGOpMALUH
. HarcaHue pedepara-o0630pa
. PELIEH3HUs HA CAWT MO TEME
. AHAJIU3 CYIIECTBYIOUINX pe(epaToB B CETU HA JAHHYIO TEMY, UX OLICHUBAHUE
. HallMCaHKWe CBOETO BapUaHTa IJIaHa JIEKIIMU WK ee (hparMeHTa
. COCTaBJIeHHE OUOIHOrpauIecKOro CIMcKa
. IOJITOTOBKA (hparMeHTa NpakTUYECKOTO 3aHATHUS
. TIOATOTOBKA JIOKJIA/1a IO TEME
. IOATOTOBKA JUCKYCCUU IO TEME
2. JIuaJjior B ceTH
e 00CYXJICHHE COCTOSIBILICWUCS WJIM MPEICTOSIIEH JIEKIMM B CIHCKE PACCBUIKH
TPYIIIBI
e OOIICHHME B CHUHXPOHHOM TeleKOH(pepeHIUu (JYaTe) CO CHeUUATUCTaMU WIH
acMpaHTaMM JIPYTUX IPYNI WINA BY30B, U3Y4aIOIUX JAHHYIO TEMY
e 00CYXKJIeHHE BO3ZHHUKAIOIIMX MPOOJIeM B OTCPOUEHHON TeIeKOH(DEepeHINH
® KOHCYJbTAIMM C TpernojaBareieM U JPpyruMd oOydarouuMucs 4epes
OTCPOUYCHHYIO TEJIEKOH(EpPEHINIO

O~NO OIS WN -



Paznen 2. 3aganus 11 caMOCTOATEILHOM PA0OTHI CTYAEHTOB

Text 1l
Barley

Barley is any annual cereal grass of the genus Hordeum, and in particular the
species Hordeum vulgare.The term also is used for the edible grain of these plants.

Beyond its own reproduction and development as a plant species, barley also
contributes value to human beings. Barley is used as a major animal feed crop, as a
popular seasoning, in malting, and in health food. Barley ranks fourth among the
cereals in terms of total world production. It is a very good source of
fiber, selenium, phosphorus, copper, and manganese. Human creativity has
resulted in diverse cultivars with preferred properties for various purposes.

Barley is a member of the grass family, Poaceae, one of the largest and most
important plant families, which also includes wheat, rice, and sugar cane. There are
about 600 genera and perhaps ten thousand species of grasses.

Grasses, like orchids and palms, are monocotyledons. Monocotyledons are
one of two major groups of flowering plants (angiosperms), the other
being dicotyledons. Monocotyledons have only one cotyledon, or embryo leaf,
rather than the two found in dicotyledons. The largest family in the monocotyledon
group (and in the flowering plants) is the orchids. However, the most economically
important family in this group is the grasses, which include the true grains (rice,
wheat, maize, barley, etc.). Unlike dicotyledons, the true grasses are specialized for
wind pollination and produce smaller flowers.

Barley is one of the most important and widely consumed cereals produced
in the world. It was one of the first crops domesticated for human consumption and
can grow in a large number of environmental conditions. Today, it is useful to
people all over the world, most importantly in animal fodder, in brewing beer
(when it is malted), and to a less extent in human foodstuffs.

Most commonly, barley refers to Hordeum vulgare L., although other
species in the genus are also included. There are many varieties of H. vulgare, all
of which can be classified as either a spring or winter type. Winter types require a
cold period in order to produce flowers and set seeds, and they are planted in the
fall. Spring types do not require this cold period, and for best production they are
planted as early in spring as the soil allows. When the reproductive phase is
reached, the stems elongate and the flowering head (also referred to as the spike or
ear) extends upward. The fertile florets on the flowering head contain both male
and female reproductive structures; thus, barley primarily self-pollinates. Barley

10



http://www.newworldencyclopedia.org/entry/Cereal
http://www.newworldencyclopedia.org/entry/Poaceae
http://www.newworldencyclopedia.org/entry/Genus
http://www.newworldencyclopedia.org/entry/Reproduction
http://www.newworldencyclopedia.org/entry/Selenium
http://www.newworldencyclopedia.org/entry/Phosphorus
http://www.newworldencyclopedia.org/entry/Copper
http://www.newworldencyclopedia.org/entry/Manganese
http://www.newworldencyclopedia.org/entry/Plant
http://www.newworldencyclopedia.org/entry/Wheat
http://www.newworldencyclopedia.org/entry/Orchid
http://www.newworldencyclopedia.org/entry/Palm
http://www.newworldencyclopedia.org/entry/Monocotyledon
http://www.newworldencyclopedia.org/entry/Flowering_plant
http://www.newworldencyclopedia.org/entry/Dicotyledon

varieties can also be classified according to the number of kernel heads, which
determines the fertility of the florets on the plant.

The height of a barley plant averages roughly eighty centimeters, though it
can vary greatly depending on the variety and growing conditions. Leaves grow
along the barley stems, which in most varieties are coated with a waxy chalk-like
deposit of varying density. The shape and size of leaves varies depending on
growing conditions and barley variety.

Barley can also be classified as six-rowed, four-rowed, or two-rowed,
referring to the number of kernal rows in the head. This determines the fertility of
the florets on the spike (the spike is the structure containing the flowers and later
the mature seeds). In six-rowed barleys (traditionally known as Hordeum vulgare)
and four-rowed (Hordeum tetrastichum), all of the florets are fertile. In contrast, in
two-rowed types (Hordeum distichum) only the central floret of the three at each
node is fertile, and thus just two rows of seeds develop on opposite sides of the
rachis (central stem).

Two-row barley is the oldest form, wild barley being a member of this
category. Two-row barley has a lower protein content and higher starch content
than six-row barley. High protein barley is best suited for animal feed or malt that
will be used to make beers with a large adjunct content (those which lack
enzymes). Two-row barley is traditionally used in English ale-style beers and
traditional German beers, whereas six-row barley is common in some American
lager style beers. Four-row is unsuitable for brewing.

Barley is widely adaptable and is currently a major crop of the temperate and
tropical areas. It is likely to be susceptible to barley mild mosaic bymovirus as well
as Bacterial blight.

Half of the world's barley production is used as an animal feed. A large part
of the remainder is used for malting and is a key ingredient in beer and whiskey
production.

Certain barley varieties, called malting barleys, are developed specifically to
possess the chemical properties desirable for malting. In beer production, barley is
first converted to malt, which is a better substrate for brewing and is essentially a
process of truncated seed germination. This barley malt provides
the sugars and amino acids for yeast growth, and the yeast converts the sugars to
ethyl alcohol in the fermentation process. The two main steps in the production of
beer from barley are malting and brewing, and these steps are carried out by
separate industries. Non-alcoholic drinks such as barley water and mugicha are
also made from barley. Barely is also used in soups and stews, particularly in
Eastern Europe. A small amount is used in health foods.

Barley must have its fibrous outer hull removed before it can be eaten.
Barley grains with their hulls still on are called covered barley. Once the grain has
had the inedible hull removed, it is called hulled barley. At this stage, the grain still
has its bran and germ, which are nutritious. Hulled barley is considered a whole
grain, and is a popular health food. Pearl barley or pearled barley is hulled barley
which has been processed further to remove the bran. It may be polished, a process
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known as "pearling." Pearled barley can come in three sizes: coarse, medium, and
fine. It is good in soups and stews, and when mixed with water and lemon can be
used to make barley water, an old-fashioned drink given to the sick.

Hulled or pearl barley may be processed into a variety of barley products,
including flour, flakes similar to oatmeal, and grits. Barley grits are hulled barley
grains that have been cracked into medium-coarse pieces. Hulled and pearl barley
may be malted and used in the production of alcoholic beverages.

TASKS

1. Read the text and translate the first four paragraphs into Russian
in written form.
2. Answer the following questions to the text.
e How can you describe barley? Give a short characteristic of the plant.
e What does determine the fertility of the florets on the plant?
e What kind of barley is unsuitable for brewing?
e Why do people grow barley? Where is it used?
3. Find the following words and word combinations in the context
and translate them into Russian.
annual cereal grass, a plant species, a major animal feed crop, in terms of, a
very good source of, diverse cultivars, true grains, for human consumption, human
foodstuffs, to set seeds, the flowering head, fertile florets, male and female
reproductive structures, to determine the fertility of the florets on the plant, varying
density, kernal rows, wild barley, a higher starch content, malt, to make beer, a
large adjunct content, to be unsuitable for brewing, to be adaptable, truncated seed
germination, fibrous outer hull, pearled barley, an old-fashioned drink, alcoholic
beverages.
4, Make up the summary of the text in the written form.

Text 2
A Job of a Plant Biologist

A plant biologist works in a lab researching organic plant materials for a
wide range of applications.

Plant biology is one of the most importance sciences today in many science
and practical applications. Plants and our understanding of individual plants and
their place in a species have a wide range of uses for ecology, climate sciences, soil
science, agriculture, industry and commerce and even pharmaceuticals. Each plant
has individual genetic attributes that might separate it from others in its species and
from other species.

Plant biology is the lab science area of plant study although they may spend
some time in the field collection samples and taking records of plants in their
natural habitats. It requires not only an understanding of a plant's biology but also
its chemistry. This will include its genetic coding. The aim of a plant biologist is to
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determine how a plant functions and how and why it evolved to be the way it is.
They may need to understand soils and geology to a certain extent. They differ
from botanists in that they work in labs conducting statistical and data research,
looking at the genetics and evolution of plants. They are more concerned with
quantitative data. Botanists tend more to work in the field examining the
qualitative data of plants - comparing species and making observations of their
habits and environments. They will often work with and alongside botanists,
with soil and plant scientists and with biochemists.

This is a research role where the employee will spend most of their time
working in a lab. According to 2015 data collected on behalf of the BLS, the major
employer of this type of qualified professional was research and development in
the physical sciences at 47%. This covers a broad spectrum which includes
industrial applications, materials development for clothing, plastics, biofuels,
construction, engineering and many others.

The second highest employer was post-secondary education which included
colleges (public and private), universities, professional and specialist schools. They
employed 16% of the total body in research and teaching positions, sometimes
both, as research assistants and lab assistants.

The third highest employer was pharmaceuticals at 14%. The majority of
drugs manufactured globally are the result of genetic and other research into plant
attributes. As new diseases emerge, more drugs will be required and plants are
expected to continue to fulfil a large element of this research.

The next biggest employer was chemical manufacturing at 2%. These will be
for industrial, commercial and agricultural applications. Chemical manufacturing is
always on the search for new materials that are less harmful to humans and better
for the environment, especially and including for sustainability.

A further 2% worked for scientific and technical consulting services. They
work on a contract basis providing a range of services to organizations that may
not have the resources to hire in-house employees.

According to same BLS survey data from 2018, the median salary for plant
biologist was $82,150. The lowest 10% recorded a salary of $44,640 and the
highest recorded a salary of $153,810. Despite employing amongst the fewest in
numbers, management consultancy and technical services paid the highest salaries
with an average of $105,430. Research and development paid the second highest
and still above the median at $87,650. Third was pharmaceutical employment and
lower than the median at $77,960. Chemical manufacturing was fourth at $74,840.
Much lower than the other pay bands was education with an average salary of
$55,560.

An aspiring plant biologist must have a strong background in hard sciences,
including biology and chemistry, with experience working in a laboratory running
tests. A plant biologist at the beginning of his or her career may be tasked with the
following job duties:

. Conduct research or assist in research projects, including the
collection of information and samples, such as soil or plant matter
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. Monitor and observe experiments, recording test data for evaluation
by research personnel

. Keep detailed logs of all work-related activities and input data into
databases
. Isolate, identify and prepare specimens for examination

. Analyze experimental data and interpret results to write reports and
summaries of findings

A plant biologist who has developed several years of work experience may
take on a teaching role or a project management role. He or she may have the
following additional job duties:

. Plan, prepare and supervise the execution of plant research projects

. Prepare technical and research reports and communicate the results to
stakeholders such as supervisors, government bodies or the general public

. Supervise the work of biological technicians and other scientists

. Develop curriculum and teach courses, seminars or workshops on

findings of research or other topics in plant biology
TASKS

1. Read the text and translate the first three paragraphs into
Russian in written form.

2. Answer the following questions to the text.

. What does a plant biologist do?

. Where does a plant biologist work?

. What is the average plant biologist salary?

. What does an experienced plant biologist can do?

3. Find the following words and word combinations in the context and
translate them into Russian.

organic plant materials, science and practical applications, individual
genetic attributes, the lab science area of plant study, natural habitats,
genetic coding, to a certain extent, to conduct statistical and data research,
quantitative data, the qualitative data of plants, soil and plant scientists, on behalf
of, the major employer, to fulfil a large element of the research, to be on the search
for, sustainability, to work on a contract basis, in-house employees, a strong
background in hard sciences, to assist in research projects, to monitor and observe
experiments, to input data into databases, to prepare specimens for examination, to
analyze experimental data, to supervise the execution of a plant research project,
government bodies.

4.Make up the summary of the text in the written form.

Text 3
Sustainable Plant Production
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Sustainable plant production requires management and utilisation of natural
resources in the light of modern agricultural knowledge, in order to conserve or
enhance the environment, biodiversity and landscape whilst producing products
required by the market at competitive prices. This means that sustainability has
always to take into consideration the ecological, economical and social aspects.
Production processes and the utilisation of farmland must contribute to increasing
soil fertility and quality, and must ensure sufficient crop yield and quality for the
farmer year on year. Production processes also need to be developed and adapted
to the social requirements of consumers and society. Soil conservation, the
elimination of erosion, the reduction of flood risks or of mud flows into urban
areas or rivers are requirements to which engineering and technology must
respond. This will require different approaches depending on location, climate
regions and terrain conditions. Innovative agricultural engineering and
technologies have to provide technical and business solutions to meet these
demands.

Future farm concepts will be based on integrated systems along the value-
added chain of production. Technical, operational and organisational solutions for
setting up networks have to be developed as a continuous system. All stakeholders
from management, production technology via quality assurance to logistics,
maintenance, service, and consulting have to be involved.

In order to ensure that production processes maintain or enhance soil quality,
a range of integrated research approaches will be required. Crop rotations and soil
management will need to work together, using high performance crops that can
improve soil conditions alongside soil tillage methods that protect soil and
minimise energy use and cost. It will be important to link with developments in
machine design, particularly the use of new light materials that can minimise
machine mass, in order to reduce compaction and damage. New machine concepts
and undercarriage solutions will be necessary. The long-term soil response to
agricultural and technical changes has to be investigated. The resulting
understanding will need to be built into decision algorithms and decision support
systems for soil tillage adapted to the location and the specific crop.

Novel management of material flow will be needed, whether of inputs or
crop outputs. Key to this will be innovative methods of sensing, interpreting and
utilising data that characterize the crop, its environment and processes for crop
management. This information can then be an integral part of product
traceability and quality assurance for the food chain. Advanced machine
systems will be needed that can utilise the information for management purposes,
either as part of current operational machines or through the development of
task-specific micro-robots. In particular, systems that have the capability to
adjust inputs in relation to local crop or environmental needs will advance the
concept of precision in crop management e.g. in fertilizer application and plant
protection. This will be an integral part of a whole farm and landscape approach
to minimising environmental pollution, and sustaining biodiversity and unfarmed
ecosystems.

15



The advanced engineering technologies required will include robotic
systems, advanced engine and drive systems, and automatic guidance concepts.
Efficient energy use can be improved through development of environmentally-
friendly and intelligent drive systems, using state-of-the-art drive management,
and improved and safer chassis design. More ergonomically designed and
efficient human-machine interfaces are needed, especially when new devices are
included (such as on-board computers). With these knowledge-based solutions,
new agricultural machinery including tractors, self-propelled working machines
and a wide variety of implements can successfully compete in the international
marketplace. Automation and robotics can contribute to efficiency in use of inputs,
by precise targeting and application, and in operation of systems by linking
automatic guidance with management of field operations.

Advances in sensors and the translation of data into management
information will be important to delivering new science concepts into practice.
Mathematical modelling and its translation into decisions support systems will
underpin the take up of new technologies by end users. Sensing quality,
readiness for harvest and the presence of pests and diseases will lead to advanced
crop management that can improve both economic and environmental aspects of
production sustainability.

There will also need to be developments that improve water conservation,
both to address current pressures and to respond to likely impacts of climate
change, which will require changes in production methods. Developing
economical irrigation and drainage systems, including production processes and
associated machine systems that counteract water evaporation, drip irrigation
systems with low-pressure requirements, optimised automatic control systems
and solar-powered pumps can ensure production systems are more in tune with
likely future climates and demands.

TASKS

1. Read the text and translate the first two paragraphs into Russian
in written form.
2. Answer the following questions to the text.
e Why do we need sustainable plant production?
e What requirements must engineering and technology respond to?
e What does the modern agriculture need to compete successfully in
the international marketplace?
e What changes in production methods does the climate change
require?
3. Find the following words and word combinations in the context
and translate them into Russian.
sustainable plant production, modern agricultural knowledge, to enhance the
environment, the utilisation of farmland, to contribute, the value-added chain of
production, to meet the demands, quality assurance, to maintain or enhance soil
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quality, crop rotations, high performance crops, soil tillage methods, to minimise
machine mass, to reduce compaction and damage, decision support systems,
product traceability, the fertilizer application, sustaining biodiversity, unfarmed
ecosystems, state-of-the-art drive management, precise targeting and application,
end users, readiness for harvest, to be in tune with.

4. Make up the summary of the text in the written form.

Text 4
Six Tips for Effective Weed Control

If you were to track every hour spent in your garden, you would probably
find that you do an inordinate amount of weeding. And while the first few weeks
of tearing up these intruders can prove mildly satisfying, the chore soon wears thin.
Even more maddening—you are just six simple strategies away from your garden
not needing weeds anymore.

What’s that? A garden needs weeds? Weeds are nature’s healing remedy for
sites that are in a wounded, plantless state, but weeds and gardeners have different
ideas of what makes for a good recovery. Armed with a better understanding of
weeds and the strategies outlined here, you can win every future skirmish, giving
you more time to enjoy your well-groomed garden.

1. Let sleeping weeds lie

Kill weeds at their roots but leave the soil—and dormant weed seeds—
largely undisturbed.

Every square inch of your garden contains weed seeds, but only those in the
top inch or two of soil get enough light to trigger germination. Digging and
cultivating brings hidden weed seeds to the surface, so assume weed seeds are
there ready to erupt, like ants from an upset anthill, every time you open a patch of
ground. Dig only when you need to and immediately salve the disturbed spot with
plants or mulch.

In lawns, minimize soil disturbance by using a sharp knife with a narrow
blade to slice through the roots of dandelions and other lawn weeds to sever their
feed source rather than digging them out. Keep in mind that weed seeds can remain
dormant for a long, long time.

2. Mulch, mulch, mulch

Mulch benefits plants by keeping the soil cool and moist and depriving
weeds of light. Organic mulches, in particular, can actually host crickets and
carabid beetles, which seek out and devour thousands of weed seeds.

Some light passes through chunky mulches, and often you will discover—
too late—that the mulch you used was laced with weed seeds. It’s important to
replenish the mulch as needed to keep it about 2 inches deep. In any case, you can
set weeds way back by covering the soil’s surface with a light-blocking sheet of
cardboard, newspaper, or biodegradable fabric and then spreading prettier mulch
over it.
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If you choose to use this method on seldom-dug areas, such as the root zones
of shrubs and trees, opt for tough landscape fabric for the light-blocking bottom
sheet. There is a catch, however: As soon as enough organic matter accumulates on
the landscape fabric, weed seeds dropped by birds or carried in on the wind will
start to grow. For the bottom layer of fabric to be effective, these must be pulled
before they sink their roots through and into the ground.

3. Weed when the weeding’s good

The old saying “Pull when wet; hoe when dry” is wise advice when facing
down weeds. After a drenching rain, stage a rewarding weeding session by
equipping yourself with gloves, a sitting pad, and a trug or tarp for collecting the
corpses. As you head out the door, slip an old table fork into your back pocket
because there’s nothing better for twisting out tendrils of henbit or chickweed.
When going after bigger thugs, use a fishtail weeder to pry up taprooted weeds,
like dandelion or dock.

Under dry conditions, weeds sliced off just below the soil line promptly
shrivel up and die, especially if your hoe has a sharp edge. In mulched beds, use an
old steak knife to sever weeds from their roots, then patch any open spaces left in
the mulch.

4. Lop off their heads

Chopping off weed heads feels good and you’ll reap short- and long-term
benefits.

When you can’t remove weeds, the next best thing is to chop off their heads.
With annual weeds, deadheading buys you a few weeks of time before the weed
“seed rain” begins. Cutting back the tops of perennial weeds, like bindweed,
reduces reseeding and forces them to use up food reserves and exhaust their supply
of root buds, thus limiting their spread.

You will need pruning loppers to take down towers of ragweed or poke, or
you can step up to a string trimmer equipped with a blade attachment to cut prickly
thistles or brambles down to nubs. No matter which method you choose, chopping
down weeds before they go to seed will help keep them from spreading.

5. Mind the gaps between plants

Close plant spacing chokes out emerging weeds by shading the soil between
plants. You can prevent weed-friendly gaps from the get-go by designing with
mass plantings or in drifts of closely spaced plants rather than with polka dots of
widely scattered ones. You can usually shave off about 25 percent from the
recommended spacing.

Most spacing recommendations, however, are based on the assumption that
adjoining plants will barely touch when they reach mature size, so stick with the
guidelines when working with plants that are prone to foliar diseases, such as bee
balms (Monarda didyma ) and phloxes (Phlox paniculata).

6. Water the plants you want, not the weeds you 've got

Put drought on your side by depriving weeds of water. Placing drip or soaker
hoses beneath mulch efficiently irrigates plants while leaving nearby weeds thirsty.
In most climates, depriving weeds of water reduces weed-seed germination by 50
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to 70 percent. Watch out, though, for the appearance of deeply rooted perennial
weeds, such as bindweed and nutsedge, in areas that are kept moist. They can take
off in a flash when given the benefits of drip irrigation.

Beyond these strategies, enriching your soil with organic matter every
chance you get can move your garden along down the weed-free path. Soil
scientists aren’t sure how it works, but fewer weed seeds germinate in soil that
contains fresh infusions of good compost or organic matter. One theory makes
elegantly simple sense: When soil is healthy and well fed, weed seeds sense that
they are out of a job and are less likely to appear.

TASKS

1. Read the text and translate the first two paragraphs into Russian
in written form.
2. Answer the following questions to the text.
e What are the six tips for effective weed control?
e Letsleeping weeds lie. How do you understand these words?
e What English proverb did you come across in the text? What does it
mean?
e What other tips can you add to these?
3. Find the following words and word combinations in the context
and translate them into Russian.
an inordinate amount of weeding, the chore, simple strategies, nature’s
healing remedy, a good recovery, to win every future skirmish, dormant weed
seeds, to trigger germination, a sharp knife with a narrow blade, to host crickets, to
devour weed seeds, to replenish the mulch, seldom-dug areas, the root zones of
shrubs and trees, tough landscape fabric, a catch, wise advice, a fishtail weeder,
dandelion, dock, short- and long-term benefits, bindweed, to take down towers of
ragweed or poke, thistles or brambles, to keep the weeds from spreading, to be
based on the assumption, to reach mature size, to stick with the guidelines, to foliar
diseases, drought, to deprive weeds of water, to be well fed.
4, Make up the summary of the text in the written form.

Text 5
Fertilizing Basics

No matter how hard one tries, it’s tough to transform the topic of fertilizers
into lively conversation. But for all gardeners, knowledge of fertilizers and how to
apply them effectively is as crucial to vigorous plant growth as knowing a plant’s
hardiness zones. So in the interest of growing healthy plants, what follows is a
brief discussion of the why, what, how, and when of applying these multivitamins.

Three prime chemical elements are found in all mixed fertilizers:

19



N = Nitrogen promotes healthy leaf growth by stimulating the production of
chlorophyll (the main chemical involved in photosynthesis—how plants convert
sunlight to food).

P = Phosphorus supports the vigorous development of roots, stems,
blossoms, and fruits.

K = Potassium plays a key role in helping plants digest and manufacture
their foods.

All of the nutrients essential to plant growth are present in the soil or are
floating in the air, so what’s the point of fertilizing? The point is that not all plants
can access the key nutrients found in the soil or in the air. Each soil type has its
own mix of nutritional ingredients, so before considering what fertilizers a plant
may require, we need to consider the soil in which a plant is growing. Activities
like intensive farming, construction, and traffic can alter soil chemistry and
structure, limiting the nutrients that plants can use. In some cases, the nutrients
aren’t naturally there to begin with or have been leached out over time. For these
reasons, we, the diggers of the dirt and keepers of the garden, must replenish,
replace, or help release those elements that are beyond the reach of our plants.

When it comes to fertilizing, more does not mean better. It is possible to
overfeed your plants. Too much fertilizer can damage and maybe even kill your
plants. Before applying any fertilizer, it’s a good idea to have your soil tested so
you can select the type and formula that suits your plants’ needs. In return, our
plants will reward us with bigger flowers, bigger leaves, and bigger fruits and
vegetables.

Granular fertilizers deliver food to a plant slowly but have the advantage of
longevity.

Broadcast application

This method, which covers large areas well, is used to apply granular fer-
tilizers to lawns or to new beds before they are planted. The broadcast method can
be done with a hand-rotary or drop spreader.

Top-dress application

This technique, which provides nutrients to individual plants such as shrubs
and perennials, is done by hand with granular fertilizers. Simply apply the fertilizer
around the base of the plant, extending to the drip line. For vegetables, place the
fertilizer in a strip parallel to the planting row.

Water-soluble fertilizers are faster acting but must be applied more
frequently.

Base application

This method gives plants food while you water. Used with water-soluble
fertilizers, follow the mixing instructions and water the soil at the plant’s base with
a watering can or hose attachment. This is good for feeding container plants and
vegetables.

Foliar application
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This approach is similar to base application, but the water is applied to the
leaves rather than to the soil. It is useful when plants need to quickly absorb trace
elements, like iron.

The three essential elements that all plants need are nitrogen, phosphorus,
and potassium—or N-P-K, the proportions of which are stated as numbers on the
package. For instance, a general-purpose fertilizer labeled 20-20-20 means that
each chemical element—N, P, and K—contributes 20 percent by weight to the
total formula (the remaining 40 percent is composed of inert materials and trace
elements). The element percentages are offered in varying proportions to suit
different fertilizer needs. If you are looking to boost flower production, you want a
mix like 15-30-15, which is high in flower-developing phosphorus. If you want to
green up your lawn, choose a mix like 25-6-4, which is high in nitrogen. Many
fertilizers are formulated for specific plants like roses, bulbs, or vegetables. Be sure
to check the label for the N-P-K ratio, as you may be able to use a general fertilizer
with close to the same nutrient percentages but at a lower price.

In addition to N-P-K, most fertilizers contain traces of other elements
important to plant health. Some trace elements are more important than others, but
each nourishes a plant in its own way. The main trace elements in fertilizers are
calcium, magnesium, iron, copper, manganese, zinc, molybdenum, boron, and
sulfur (you can usually purchase these items individually as well). If any of these
elements are lacking, a plant may show characteristic deficiency symptoms. An
iron deficiency, for instance, causes chlorosis (yellow leaves with green veins),
which is easily corrected with a dose of chelated iron.

There are quite a number of fertilizers available today, both organic (plant
and animal derived) and inorganic (chemically derived). While the majority are
commercially produced inorganic fertilizers, there are a few options for the organic
gardener. Many rely on the old standbys—animal manure and compost—which,
although organic and good for soil building, actually contain few nutrients. For
flower and fruit development, bonemeal with a high phosphorus count is the
organic of choice, while blood meal is a good source of nitrogen.

There are two types of fertilizers available to the home gardener: granular
and water soluble. Each type has advantages and disadvantages. Granular
fertilizers deliver food to a plant slowly but have the advantage of longevity. Since
they must be broken down by water before a plant can use them, granular
fertilizers do not leach out of the soil as rapidly as water-soluble types. Water-
soluble fertilizers are faster acting but more transient, which means they must be
applied more frequently than the granular type.

Both types of fertilizers are effective, so the one you choose depends on
whether you want to give your plants a quick but frequent fix or a sluggish but
extended feeding. And for those of us gardeners who are oh so very busy (or oh so
very lazy), nothing beats time-release granular fertilizers, some of which require
only one application every six to nine months.

There are several ways to apply granular and water-soluble fertilizers, but
there are a few general guidelines that one should follow when applying them.
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Avoid applying a fertilizer on windy or rainy days. This can cause it to be
misplaced and ineffective. When using a granular fertilizer, always be sure to
knock the fertilizer off plant leaves to avoid burn. Never apply a granular fertilizer
when the soil is extremely dry, and water it in thoroughly after applying to prevent
plant burn.

Knowing when to fertilize is as important as using the right fertilizer. If you
don’t apply the fertilizer at a time when the plant can use it, there’s no point in
fertilizing. Most perennials, annuals, vegetables, and lawns will reward you
handsomely if fed with a balanced granular fertilizer in early spring. Avoid
fertilizing before the spring showers, however, or you will be throwing your
money away, since the nutrients will simply leach out of the soil. Annuals like to
be fed an additional three to four times during the growing season with a high-
phosphorus, water-soluble fertilizer, while lawns benefit from a second granular
application in early fall.

Trees and shrubs, especially those that flower, also like a dose of a balanced
granular fertilizer in the spring and another in the fall. But remember to heed the
phrase “late and light” when fertilizing trees and shrubs in autumn. Late fall is also
a good time to fertilize bulbs, especially if you are planting them for the first time;
a teaspoon of bonemeal added to each bulb hole will generally be sufficient.

Roses have insatiable appetites. To keep them fat and happy, feed them with
a soluble fertilizer every seven days during their blooming season. “Weekly,
weakly” 1s the feeding mantra for all roses. One final thought: Feed only well-
established plants; fertilizing seeds or tiny seedlings will cause fertilizer burn.

Just remember, these guidelines on feeding are just that—qguidelines. Read
the package directions before scattering both food and caution to the wind.

TASKS

1. Read the text and translate the first six paragraphs into Russian
in written form.
2. Answer the following questions to the text.
e Why is the question of fertilization so crucial?
e What are the three main elements in all mixed fertilizers? Why are
they important?
e What factors are important when you are going to apply fertilizers?
e When is the best time to start fertilization?
3. Find the following words and word combinations in the context
and translate them into Russian.
lively conversation, crucial, prime chemical elements, the production of
chlorophyll, the vigorous development of roots, to access the key nutrients, to alter
soil chemistry and structure, to overfeed plants, to suit the plants’ needs, to reward
people with bigger flowers, to deliver food to a plant, the drip line, to boost flower
production, to be formulated for specific plants, trace elements, characteristic
deficiency symptoms, chelated iron, to rely on the old standbys, the advantage of
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longevity, time-release granular fertilizers, to be misplaced and ineffective, to
knock the fertilizer off plant leaves, to prevent plant burn, to heed the phrase, to be
sufficient, insatiable appetites, well-established plants.

4. Make up the summary of the text in the written form.

Text 6
Learn the Basics of Landscape Design for Professional Results

The basics of landscape design in design history has played a significant part
in society for many centuries, dating back to Ancient Rome with elaborate gardens
and outdoor living areas.

Landscaping blends the natural grounds surrounding a home with the
architectural design of the structure to create beautiful, unified estate gardens.

The foundation of any good landscape designis careful consideration of the
home and property, including the size of the yard and the house, as well as the
style of the home.

There are many other key elements that play a significant role in the basics
of landscape design to provide an outdoor living area that is creative, functional
and appealing.

Landscaping is a combination of art and science. The elements of landscape
design are the artistic characteristics of planning an outdoor garden.

These basics of landscape design are used to design a landscape that
is aesthetically pleasing with an attractive, inviting appearance.
The five elements of landscape design include:

1. Color— It is important to use a complementing color scheme
throughout the yard.

2. Line — Linear patterns are used to direct physical movement and to
draw attention to areas in your garden.

3. Form — Form can be expressed through trees and shrubs of various
shapes and sizes which create natural patterns.

4.  Texture — Plants with varying textures can add to the atmosphere of
your outdoor area.

5. Scale — Your outdoor design should balance the size of the buildings it
surrounds, while maintaining a comfortable environment for the individuals who
will use the area.

The elements of landscape design that create an amazing outdoor living
area are the variation of color and texture, the appeal of linear patterns and creative
plant form, and the eye-pleasing balance of an appropriately scaled garden.
Perfectly spaced trees with delicately tinted leaves blend naturally with a beautiful
flagstone walkway leading to the entrance of a magnificent residence. Images like
these attest to the fact that landscape design is truly an art form.

Color can be one of the most powerful attributes when considering the
elements of landscape design. Color brings variety, as well as personality, to your
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landscape design, but selecting the right year round color scheme for your outdoor
plan can be a difficult task.

While selecting your plants and materials, consider the seasonal changes of
the blooms and leaves and factor those changes into your color scheme.

You can use color in a number of ways, including:

* Attracting attention to prominent areas of your yard

* Affecting the perception of distance. Colors that blend into the landscape,
deep hues like black, green, and cool shades of blue, can make a home appear
further away, while bright, warm colors make objects appear to be closer.

* Creating mood and atmosphere throughout your outdoor space. Vibrant
reds, oranges, and yellows convey excitement and are most appropriate in active
areas of your landscape design. Cool shades, like blues and greens, are tranquil
colors that work well in areas designed for relaxation.

The colors incorporated into a landscape design can contrast for a striking
statement or can blend softly into the environment to create a more relaxed
atmosphere.

Colorful patterns that gradually move through the color spectrum can make
stunning displays for areas that should be accented.

Color usage is an integral part of designing an enjoyable and attractive
outdoor living area, just like the use of color affects the personality and style of
your home’s interior.

Considering the huge influence color has on mood and atmosphere, as well
as the many different aspects involved in creating the right color scheme, this
element of landscape design needs to be properly understood.

The shape and form of the trees and plants you select are also important
elements of your landscape design. Trees may have an upright growth form that
allows placement near structures.

While spreading trees, like the magnificent pin oak, are best planted in an
open location and are ideal shade providers. Weeping forms, like that of the
weeping willow, are excellent accent shapes.

Shrubbery forms are typically defined by the plant’s growth pattern. Oval or
rounded shrubs are often planted in the front of the property to provide a uniform,
symmetrical appearance.

The look and feel of the plants and materials in your landscape design can be
just as influential as the color schemes.

Tree bark may be rough or smooth, grass may be thick or extremely fine,
and plants may have smooth, glossy leaves or sharp, prickly leaves.

The key to effective use of texture is creating a balance between various
plant qualities in the yard. A large amount of smooth, fine materials should be used
to balance coarse textured plants and trees.

Remember to gradually move through similar textures in your design for a
smooth transition into each new texture.

For a smooth, flowing appearance, materials and structures in your
landscape design should be relative in size to the objects around them.
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Landscape designs typically use a universally known human scale to
determine the appropriate size of plants and buildings.

The elements of landscape design showcase the simplicity and artistic nature
of beautifully landscaped yards.

These elements of landscape design are the basics of landscape design. Other
basics include landscape planning, the principles of design and garden history. All
are important and should be treated as a whole.

TASKS

1. Read the text and translate the first five paragraphs into Russian
in written form.

2. Answer the following questions to the text.
In what ways do designers use color?
What are the important elements of landscape design?
What role does the scale play as an element of landscape design?
What role does the texture play as an element of design?

3. Find the following words and word combinations in the context
and translate them into Russian.

to date back to, careful consideration of the home and property, appealing,
the artistic characteristics, a complementing color scheme, to direct physical
movement, natural patterns, to balance the size of, the eye-pleasing balance, a
magnificent residence, the most powerful attribute, the perception of distance, to
convey excitement, ideal shade providers, the color schemes, the weeping willow,
rough or smooth, thick or extremely fine, plants may have smooth glossy leaves or
sharp prickly leaves, coarse textured plants, to determine the appropriate size of
plants, to treat as a whole.

4, Make up the summary of the text in the written form.

TEXTS FOR ADDITIONAL READING AND DISCUSSION
Three Myths About Soil

Being mostly hidden from view makes soil mysterious, and over the years, a
fair share of soil myths have been generated. These falsehoods have overstayed
their welcome because, first, they’re not true and, second, they sometimes call for
more work than is necessary. Here are a few of the more common myths you
should stop believing.

Myth: Plants experience no difference between organic and synthetic
fertilizers.

Fact: Organic fertilizers are better for plants because they release their
nutrients when plants need them most.
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The nutrients in organic fertilizers, such as soybean meal, are converted to a
soluble form by soil micro-organisms. These creatures process organic fertilizers
more quickly as conditions become warmer and more moist.

Warmth and moisture also spur plant growth; the faster that plants grow, the
more nutrients they need. Thus, the release of usable plant food from organic
fertilizers coincides with plants’ needs.

Organic fertilizers have other, more subtle benefits. Most notably, they
provide a host of nutrients compared to the few found in synthetic fertilizers.

The nutrients in synthetic fertilizers, on the other hand, are water soluble,
which renders them readily accessible to plants—whether or not plants need them.
And that can lead to problems.

Nutrients from synthetic fertilizers are often hanging around in the soil, but
plants may not need them at the time. These nutrients can burn plant roots or be
washed away by rain, potentially contaminating ground and surface waters.

Applying synthetic fertilizers repeatedly through the growing season, though
often advised, only attempts to approximate plants’ needs. Another frequent
recommendation is to use “slow-release” fertilizers, but again, these are not tied to
the conditions that make plants grow. Water alone causes nutrient release from
these fertilizers. In addition, applying synthetic fertilizers can be expensive
because you may end up using more than you need.

Myth: Mulching with high-carbon materials, such as wood chips, sawdust,
or straw, temporarily starves plants of nitrogen.

Fact: Plants are deprived of nitrogen only if these materials are mixed into a
soil but not when you lay them on the surface as mulch.

Soil microorganisms need a balance of their two major foods—nitrogen and
carbon—to thrive. When you add a material high in carbon to the soil, the nitrogen
to balance it must come from the soil itself. Soil micro-organisms are much better
at accessing nitrogen than plants are, so plants get starved of nitrogen. When the
microorganisms die, the nitrogen becomes available again to plants.

But when you lay a high-carbon mulch on the soil’s surface, the breakdown
of material takes place very slowly at the soil-mulch interface. The breakdown is
slow enough that nitrogen taken up by microorganisms is balanced by its rerelease
into the soil. Problems arise only if a soil is infertile or if seeds are planted directly
in a thick layer of mulch.

Myth: You can improve soil drainage by adding a layer of coarse material,
such as gravel or coarse organic matter, to the soil.

Fact: The effect is exactly the opposite: Drainage is impeded by a coarse
layer of material buried in the soil.

Whether planting trees or shrubs in soil with poor drainage or potting up
perennials in a container, the recommendation has been to put a layer of gravel in
the bottom of the planting hole or container to facilitate water movement. Some
gardeners also double-dig coarse organic materials deep into their soils.
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These efforts impede drainage because a layer of water forms just above the
coarse layer. This perched water table forms whenever there is a dramatic change
in soil porosity.

Ignore this recommendation for improving drainage. Do not layer coarse
materials into the bottom of planting holes. For the bottoms of flower pots, use
only what is needed to keep the soil from washing through the hole, such as a bit of
screening.

Myth: Oak leaves or pine needles used as mulch or dug into the soil will
make the soil more acidic.

Fact: The effect of these mulches on soil acidity is only slight and
temporary.

Gardeners often choose one mulch over another for its effect on soil pH. Oak
leaves or pine needles, for example, are recommended to acidify soil. Whether
used as mulch or dug into a soil, these materials will become more acidic as they
decompose and help lower soil pH. Over time, however, the acidity of decomposed
organic materials decreases, with their pH levels creeping back toward neutral.

Sulfur, a naturally mined mineral available as pellets, is more effective at
increasing acidity. However, minerals in many soils that are naturally alkaline will
work to make the soil less acidic, so the sulfur must be reapplied periodically.

Types of muich

From grass clippings to reclaimed rubber, mulch comes in a number of
choices. Many are sold in bulk at large garden centers. In general, most
experienced horticulturists and arborists balk at the notion of using nonplant by-
product mulch—except as a last resort. Yet each mulch type has its place.

Wood chips

Wood chips are a great all-purpose material. They include both hard- and
softwood, and come in sizes ranging from nuggets to large pieces. Most are sold as
generic mixes, but specialty chips are available.

Stone and rock

Stone is typically smooth and oval, while rock is usually angular. Both look
great, and won’t degrade or blow away. Using either, however, can stress plants
because of the tendency of rock or stone to absorb and hold heat.

Pine needles

Pine needles are a pleasant-smelling, good-looking mulch that breaks down
slowly. Look for nearby trees that shed needles with seasonal changes. Add a new
layer each year or two to keep mulch layers deep.

Grass clippings

Grass clippings are great for vegetable and herb gardens. Clippings will
decompose over the summer and can be tilled into the soil, increasing organic
matter for future plantings.

Dyed mulch
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Dyed mulch is currently a popular choice, especially in the colors of red and
black. Beauty may be in the eye of the beholder with the many color choices of
mulch, but none appear harmful to pets.

For many gardeners, applying mulch is standard procedure, like brushing
your teeth. But before you toss bark nuggets to and fro, survey your landscape to
determine what kind of mulch and how much of it you need. Whether you want to
mulch a flower border, a strawberry patch, or a vegetable garden, mulch provides
moisture retention, weed suppression, cooling or warming of the soil, and, of
course, a pleasing appearance. Knowing when and how to use mulch, as well as
picking the best product for each situation is your challenge as a gardener. All in
all, using mulch is one of the best things you can do to help your garden thrive.
Here are some commonly asked questions that can help you make the most of
muich.

Q. Is there any mulch to avoid?

A. Don’t use grass clippings from a lawn that has been treated with a
broadleaf herbicide in the past three to four weeks. Also, cocoa hulls, like
chocolate, contain a compound that can be toxic to dogs if ingested.

Q. Should I choose an aged mulch?

A. Aged mulch won’t rob the soil of nitrogen as much as new mulch because
it’s already starting to decompose. Aged mulch is better for new plants that are just
establishing their root systems, as these plants tend to require more nutrients than
established ones. Aged mulch, however, will only last half as long as newly
chipped mulch. You can usually tell the difference between aged and new mulch
by smelling and feeling the mulch. Aged mulch smells and feels like young
compost, emitting a pleasant, earthy aroma. Aged mulch usually contains softened,
crumbling pieces of wood.

Q. Does it matter if | use softwood or hardwood?

A. Hardwood mulch from trees such as oak, black locust, hickory, and
hackberry tends to last a little longer than softwood chips from silver maple,
willow, and honey locust. But mostly this choice is about color, texture, and
aesthetic appeal. Evergreen chips smell great, especially in the first few weeks
after application.

Q. What about using pine needles or leaves from deciduous trees?

A. These materials make good mulch, particularly if leaves are shredded
first. In fact, leaf mold (shredded tree leaves) is an excellent addition to the soil.
Both pine needles and deciduous leaves can be used for a season, then raked aside
and placed on a compost pile. You can also leave them in place to slowly
decompose, while adding another layer on top of the old batch.

Q. How deeply should I apply the mulch?

A. For vegetable gardens, an inch of dried grass clippings, straw, chopped
corncobs, or shredded newspaper works great. Annuals and perennials grow best
with a couple of inches of wood chips on the ground, and trees and shrubs would
be well suited with a 2- to 3-inch-deep layer of mulch. With any planting, make
sure the mulch is placed between the plants and not on top of the crown or pushed
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against the tree trunk. Also, keep mulch 12 inches from the foundation of the house
to keep insects from migrating from mulch to house.

Q. When should I apply mulch?

A. Because its main purposes are to cool the soil, suppress weeds, and retain
soil moisture, mulch is best applied in early summer. Applications made too early
in spring delay root expansion of newly installed perennials and annuals.

Q. Should | be cautious of using mulch from a tree or lawn that was
diseased?

A. No. Most plant pathogenic diseases are specific to the plant they infest.
Mulch from a poplar tree infected with cytospora canker is unlikely to cause a
similar disease on dogwoods or coral bells. Grass clippings from a lawn infected
with rhizoctonia brown patch will not cause problems if scattered among bell
peppers.

Q. Is dyed mulch all right to use?

A. Some of the colors are hideous—electric blue, pink, gold—but the dye
used is relatively safe. There are no significant risks to pets or the environment.

Creating Unique Gardens with Topiary Landscape Design

Careful pruning, shaping, and training creates magnificent live sculptures
from ordinary evergreen shrubs. Topiary adds a sophisticated flair to your outdoor
space and can complement most any landscape design, from simple and casual
English gardens to formal Japanese style designs.

This delicate natural art has been practiced for centuries. The first topiary
were said to have been in extravagant Roman gardens more than 2000 years ago.

These sculptures were hand-pruned to represent a variety of forms. Around
the same time, a similar art was introduced in eastern civilizations, but these styles
of topiary were much more natural. Sixteenth century Europe showcased an array
of unique topiary designs in every form imaginable.

These plants were typically part of formal gardens and were associated with
the affluent members of society for about a century. A renewed interest was seen in
the late 1800’s and, today, topiary is integrated into several landscape design styles
in a variety of ways, including formal forms as well as eastern techniques like
bonsai gardening.

A topiary landscape design is generally made up of a selection of evergreen
shrubs. The best plants are those that grow vertically with dense, small leaves or
needles.

The following list of plants are commonly used for topiary and display the
necessary characteristics.

. Boxwood

. Holly trees

. Bay laurel

. The yew tree
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. Privet is an excellent choice for fast growth.

Hardy plants that are easy to prune and can withstand severe trimming are
the best choice for topiary.

Since its origin, topiary has been an individualistic style of garden design
because there are so many different possibilities for form and shape.

Geometric figures and patterns are quite common, including spheres, cones,
and cubes, but animals and other objects are also popular. The art of topiary can
transform a plant into almost any shape or form you can imagine.

Modern methods of creating topiary don’t rely on the accuracy of the
gardener as much as traditional topiary. Wire frames are available in a variety of
styles and help direct the plant’s growth while serving as a guide during pruning.
An easy way to produce a quick topiary with very little effort is to plant ivy over
one of these cages and watch it flourish into the shape of the frame.

Topiary is found in all sorts of modern landscape designs, including
residential lawns as well as commercial outdoor spaces.

Shrubs are often sculpted into holiday symbols throughout the year and are
frequently a part of parks and zoos.

Geometric designs that accent the entryway, intriguing animal forms that
invite conversation, and artistic styles as diverse as nature itself are what make
topiary landscape design a timeless classic for outdoor living.

English Garden Landscape Design

The simple and refined beauty of English garden landscape design can blend
easily with a variety of home styles and is becoming a popular outdoor design
theme for fine home owners around the world.

Gracious curves, lush green lawns, and fragrant, colorful blooms can
transform your home into a relaxing outdoor hideaway, reminiscent of the tranquil
English countryside. The traditional English garden style has its roots in the
English culture.

It is most noted for the array of beautiful roses, other fragrant flowers and
abundant, lush plant life, as well as the romantic element of secluded sitting areas
and meandering walkways, covered with creeping vines and majestic shade trees.

Incorporating an English garden landscape design into your own property is
simple. With the right landscape design materials, carefully selected patio furniture
and outdoor accessories, you can create the perfect garden for your afternoon tea or
relaxing with a glass of wine. An English rose garden has the power to enchant and
inspire.

On a warm summer’s evening, a stroll in an English rose garden ranks
among the best of life’s experiences. We all have the opportunity to build a garden,
whether it’s on an apartment balcony, several acres surrounding a home or a small
backyard.

New varieties of old plants allow us to build English gardens in smaller
spaces, so that any garden can display a burst of color, fragrance and texture.
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You’ll find that some roses have been specifically hybridized to resist
diseases and insects and display a profusion of exquisite flowers, brilliant, fragrant
and long-lasting with blooms that appear by the hundreds all summer long and into
the fall. They are excellent for creating a privacy wall and screening unsightly
utilities.

Winding pathways surrounded by flourishing plant life are an essential part
of English gardens.

Whether you’re strolling through the garden under the light of the moon or
enjoying the afternoon breeze in the midst of the sweet floral aroma, the design of
your garden paths should add an element of romance and an air of mystery to your
outdoor design.

The following materials are ideal for constructing pathways and patios in
your English garden landscape design:

o Gravel is economical and easy to maintain.

o Bark is another inexpensive, yet beautiful, flooring option.

o Interlocking stone or brick pavers add an elegant charm to your
English garden design and typically blend well with modern home styles.

Consider these tips when you design your paths and terraces:

The English garden style boasts a relaxed, free-flowing ambiance. Design
paths to be functional, but primarily to enjoy the beauty of your outdoor space.

Opt for curves and soft angles in your landscape design rather than straight
lines and sharp corners.

Allow colorful flowers, sprawling greenery, and aromatic herbs to gracefully
brush the edges of your paths for a natural, rustic appearance.

Combine various path materials for a more authentic English garden look.
Stone pavers are a nice match for both gravel and brick.

Choose natural, unobtrusive colors for pathway materials.

Grass is also an important element of your English garden landscape design.
Plan sitting areas and other functional areas amid lush green lawns that allow you
to enjoy the charm of your outdoor space.

The furnishings and décor you add to your garden design can greatly
influence the overall theme of your outdoor area.

When you plan your English garden landscape design, think simple, natural,
and romantic and consider these accessories:

. Outdoor furniture with a weathered appearance is typical. Hardwood
or teak garden furniture typically complements the English garden style.

. Design sitting areas to overlook the most scenic spots of your garden.
Rustic garden benches and small tables with chairs are perfect choices.

. Garden arbors and trellises are key elements in the charm of English
garden styles. Arbors with small benches can be covered with creeping, graceful
ivy, richly sweet roses, fragrant honeysuckles, and a variety of other aromatic and
attractive plants for a natural oasis that makes an ideal reading spot.
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MODERN MANAGEMENT STRATEGIES
UNIT 1

Before you read
Match the words (1-6) with their meanings (a-f).

1. shift a) got smaller, went down

2. media b) move

3. alternatives c) people who say what they think will happen in the

4. forecasters future

5. overtake d) different options or choices

6. declined e) television, radio, magazines, newspapers, Internet,
etc

f) be more than

Read this article adapted from the Financial Times.
Online ads to overtake US newspapers

Online advertising will be bigger than US newspaper advertising in terms of
size in three years' time. Newspaper groups say that advertising sales are down this
year, in spite of a strong economy.

A study forecasts that online advertising will grow by more than 21 per cent
per year to reach $62bn in three years, making it bigger than newspaper
advertising, which is expected to total $60bn. All the television stations will
continue to take the biggest share of advertising dollars.

The shift in advertising spending from traditional media to online and other
digital media, like mobile phones, is taking place across the globe. Already, some
forecasters expect spending on online advertising to overtake newspaper
advertising in the UK and Sweden this year. The survey also believes that this
year, the amount of time people spend reading newspapers is, for the first time,
going to be less than the time they spend online.

Last year, media usage per person per year declined 5% to 3,530 hours. The
study found that while people typically watched television for at least 30 minutes
per session, they usually watched short videos made by ordinary people on the
Web for five to seven minutes.

1. Decide whether these sentences are true or false.

a) Advertising sales in newspapers are not as high as last year.

b) The USA does not have a strong economy.

¢) Online advertising will probably increase over the next three years.

d) TV has the largest share of advertising.

e) At the moment, there is more online advertising than newspaper
advertising in the UK,

f) The survey says that people will spend more time online than reading
newspapers this year.

g) Last year, people usually watched TV for less than 30 minutes each time.
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h) Many people watched video clips online for about six minutes.
UNIT 2

Before you read

1. Choose the correct word or phrase in italics to make true sentences.

a) A graduate is someone who has got a university degree / professional
certificate.

b) A decade is ten /100 years.

c) A BT/CV usually includes details of education and work experience.

Read this article adapted from the Financial Times.

Online applications: Advantages for both sides

Today's students and graduates have probably been using the Internet for a
decade or more, downloading the music they want from the Web and buying and
selling their clothes on eBay, so they are unlikely to be worried about applying for
a job online.

A survey of 235 leading UK employers found that 65 per cent of the
companies accepted only online applications. Just 2 per cent accepted only paper
applications. So graduates must learn to present themselves well online, just as
they did with a CV in the past.

The advantage for large companies doing online recruitment is that time is
saved and they will probably get the best candidates before other companies. Many
students accept their first offer because, if they have a job to go to, they can then
concentrate on their final exams.

Another important advantage for employers is the ability of the Internet to
contact many more candidates if the online site is designed well." Graduates expect
the modern employer to use the Web and so we have concentrated on recruiting
online," says Rachel Blacke, graduate recruitment adviser at Balfour Beatty. "They
must apply online to one of our 13 businesses, but if they are not successful, other
parts of the group can look at the applications. This would be difficult if the
original applications were made on paper.'

1. Complete these sentences with suitable words from the article.

a) We need to employ g s for this job, so we'll contact the university.
b) Don't worry, he is u y to be late. He's always on time.

c) When you have an interview, it is important to p t yourself well.
d) Heisincharge of r t and has to find all the staff for the company.
e) He hasthea y to do a good job. He will do well here.

f) She completed the a n form online for a job with a travel company.

2. Decide whether these sentences are true or false.
a) Most students have been using a computer for less than ten years.
b) Many students are unhappy about looking for a job online.
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c) Over 200 top UK companies accept only online applications.

d) Very few of the top UK companies accept only paper applications.

e) Companies who recruit online are more likely to get the best candidates.
f) A lot of students will take the first job offer they get.

g) Online recruitment allows companies to look at more people.

h) Balfour Beatty prefers students to send in paper applications.

1) Balfour Beatty is a group of 13 different businesses.

UNIT 3

Before you read

1. Choose the correct word or phrase in italics to make true sentences.

a) If you have a skill, you have learnt to do something well/no special
training.

b) A shortage of something means there is not enough/too much.

c) If there are restrictions, you can/can't do what you want.

d) If you complain about something, you think is it good/bad.

e) When you do a survey, you find out what people think/tell people what
you would like them to do.

Read this article adapted from the Financial Times.
Germany looks east as skills shortage bites

Germany is considering allowing more workers from Eastern Europe to take
jobs in Europe’s largest economy, where growth is causing a skills shortage. There
are shortages of qualified workers, such as engineers, technicians and IT
specialists.

Germany and Austria are the only countries among the 15 'old' members of
the EU to have restrictions preventing workers from newer states in Eastern
Europe from applying freely for 15 jobs. Germany made a mistake doing this, and
hundreds of thousands of skilled East European workers have moved to Britain in
the past three years. Workers from Poland, Hungary and the Czech Republic were
expected to move to Germany, but many of them have already moved to other EU
member states.

Recently, German companies have complained that, despite high
unemployment, vacancies for specialist workers have been hard to fill. An
engineering-sector survey has shown that companies could not fill 48,000
vacancies. A business poll last month in Bavaria, one of Germany's strongest
economic regions, showed that 24 per cent of companies had vacancies for skilled
staff. To improve the skills of German workers, the government is looking at
schemes for retraining and improving qualifications for German workers.

1. Decide whether these sentences are true or false.
a) Germany's economy is growing.
b) Germany does not have enough skilled workers.
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c) Germany does not need any more engineers.

d) Austria restricts the number of EU workers.

e) Many Polish, Czech and Hungarian workers have settled in Germany.
f) The German government knows it has to improve local skills.

2. Complete this table with the correct form of the words.

Verb Noun

grow growth

shorten

specialise

restrict
prevention
complaint
improvement

3. Complete these sentences with words from the table in Exercise 2.

a) We wrote a letter of ............ after the company sent us the wrong goods.
b) There are too many foreign workers in the country, so the government
will............ the number allowed in next year.
c) We........... in building sailing boats only. We don't make anything else.
d) We have had a 25%............ in our sales over the last six months.
e) Wecan............ the skills of our employees through the training courses.
UNIT 4

Before you read

Answer these questions.

Have you ever visited the Amazon website? Have you bought anything from
Amazon? Why do you think the company has been so successful? Have you ever
downloaded a film onto your computer? Do you think eventually people will stop
going to the cinema? Why (not)?

Read this article from the Financial Times.

Amazon goes to Hollywood with film deal

Amazon, the largest online retailer, is going to Hollywood after striking its
first deal for the film rights to a best-selling novel.

It is expected to team up with a Hollywood studio and producer after it
acquired the screen rights to The Stolen Child, a fantasy tale by first-time author
Keith Donohue. As part of the agreement, Amazon pledged that it would market
the film and its subsequent DVD on its website. The deal comes during speculation
that Amazon is poised to broaden its film ambitions by introducing a new video
download service in conjunction with major Hollywood studios.

Amazon said it did not intend to co-finance the film, but that the company's
brand, retail expertise, and customers around the world could make it ‘an extremely
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valuable partner in the marketing and distribution of this film’'.

Amazon has this year increased its involvement in video programming on its
site, launching a weekly interview programme with artists and authors. In 2004, the
company also produced five short live-action films on its website, featuring
famous actors, which it used to promote its credit card and the range of goods
available on its US site. Another asset Amazon could bring to the film-making
process is the consumer research compiled by its website. Based on its sales data,
for example, Amazon would be well positioned to target the film at customers who
have read the book and others like it, or bought similar DVVDs from the site. The
deal also reflects the growing presence of non-traditional producers in Hollywood.

1. Match the words and expressions (1-9) with their meanings

(a-i).
1. Striking a) collected
2. Acquired b) ready
3. Pledged c) bought
4. Subseque d) following
nt
5. Poised e) extend, widen
6. Broaden f) promised
7.1in g) using, including
conjunction with
8. featuring h) making, signing
9. compiled 1) together with

2. True or false?

a) Amazon has bought screen rights to The Stolen Child.

b) The author has written several other books.

¢) Amazon may provide a new video service.

d) Amazon will invest a large amount in the film.

e) Famous actors have been used to advertise Amazon products.
f) Amazon will be able to target potential customers easily.

UNIT 5

Before you read

Answer these questions.

Do you pay attention to the advertisements online? Do you like them or do
they annoy you? Do you think they are more effective than traditional advertising
media? Do you think there are any products which should not be advertised or sold
online? If you produce or want to sell a product, would you advertise it on the
Internet? Why (not)?

Read the article from the Financial Times.
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Online advertising

The volatility of Internet stocks says a lot about what is expected from them.
It says rather less about the true health of the online advertising market.

Carat, the media buying group, expects Internet advertising worldwide to
grow by 25 per cent this year. In developed markets, growth rates are even faster.
US first-quarter online advertising growth, for example, was 38 per cent, and there
remains plenty of room for further rapid expansion. Credit Suisse expects US
online spending to grow at an annual rate of 22 per cent over five years, but that
still leaves it with a total market share of about one-tenth.

Demand from advertisers, however, is strengthened because people believe
that online advertising generates a high return on investment. Measurement is
never easy, but based on survey data from TNS Media Intelligence, online
currently enjoys a return on investment of 26 per cent, compared with 17 per cent
for magazines, the next closest category.

Online offers the opportunity for manufacturers to reach a larger number of
consumers. A recent study found that US food companies are increasingly using
the Internet to target children with interactive games and commercials, which is a
concern for anti-obesity campaigners, but an example of the potential of 'rich
media'.

With expected overall advertising market growth of only 4 to 5 per cent this
year, traditional media continue to lose share. In the UK, for example, print media
advertising shrank 5 per cent last year, while online grew by almost two-thirds.
Share prices of Internet stocks will continue to fluctuate greatly, but it is traditional
print media companies that face the toughest future.

1. True or false?

a) This year, Internet advertising is expected to increase by a quarter.

b) In some markets, the increase will be lower.

¢) Credit Suisse predicts spending in the US to fall below 22%.

d) Online advertising in the US enjoys about 10% of the market share.

e) The return on investment of online advertising is higher than for others.
f) Experts say that traditional media continue to lose market share.

g) Inthe UK, online advertising has grown by 5%.

h) Internet stocks should become more stable in the future.

2. Choose the alternative that best explains the words in italics.
a) the volatility of Internet stocks

e amount

e unpredictability

e attraction
b) online advertising generates a high return on investment

e amount of money earned from the investment

e amount of money budgeted for the investment

e amount of money spent on the investment
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c) Anti-obesity campaigners are people who are
¢ fighting against weight loss.
e always going on diets.
e trying to reduce the number of overweight people.
d) 'Stocks will continue to fluctuate' means they will continue to
e remain stable
* goup
e Qo up and down

CAREERS AND EXPERTISE
UNIT 1

Read the article from the Financial Times.

Retail banking: Appeal of the softer side of the business

Retail banking used to be an aspirational career. But as the banks have
changed, so has the attraction. 'Graduates have to be led into thinking about retail
banking," says Terry Jones of the Association of Graduate Career Advisory
Services. 'They think first about the investment banks or accountancy — they think
retail is not as interesting as working on mergers and acquisitions or trading.'

He may be right. High-street bank managers are no longer as respected as
they used to be. Staff are much more concerned with selling products and financial
services, and much of the customer contact has moved to big call centres or the
Internet. "The work feels relatively low status,' says Mr Jones.

However, the banks don't feel the same way. 'We are looking for people who
are customer driven, who can form good working relationships and lead sales
teams," says John Morewood, senior manager for graduate recruiting at HSBC. 'We
look for graduates who have had experience of working with customers.'

HSBC is typical of the high-street banks in running two main graduate
schemes. The executive management scheme is a two-year development
programme that aims to put graduates into a leadership role. It takes between 25
and 30 every year, 'These people have the potential to go very high,' says Mr
Morewood. "We are looking for strategic thinkers.'

The second scheme, which is more concerned with retail and commercial
banking, takes between 120 and 150 people a year and gives graduates
responsibility much earlier.

1. Choose the correct meaning for the word in italics.
a) 'Banking used to be an aspirational career' means people
e wanted to work in that sector because it was highly respected.
e knew they would get excellent training in that sector.
b) A call centre is where customers can
e meet employees.
e speak to staff on the phone.
c) 'The work feels relatively low status' means
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e it is not considered to be very important.
e the job is easy to do.
d) 'We are looking for strategic thinkers' means people who
e can make decisions quickly.
o are able to make top-level decisions.

2. True or false?

a) Retail banking is not as attractive as it used to be.

b) Graduates prefer to work in other financial areas.

¢) Retail banking staff have to sell products and financial services.
d) Banks are not interested in recruits with customer experience.
e) The executive management scheme lasts three years.

f) This scheme is training people for high-level positions.

g) More people are recruited on HSBC's second scheme.

UNIT 2

Before you read

Answer these questions.

Do you have apprenticeship schemes in your country? What are the
advantages of working your way up through a company? What benefits do you
think there are for the employee of doing an apprenticeship? Do you think
experience on the job is more important than qualifications?

Read the article from the Financial Times.

Cost-effective route to create future managers

Mike Turner, chief executive of BAE Systems, Europe's biggest defence
company, and a member of the Apprenticeships Task Force, is a prime example of
how starting at the bottom of the corporate ladder can lead to a top job. 'l began my
working life as an apprentice,’ said Mr Turner, who argues that apprenticeships
remain one of the most cost-effective ways of filling skill shortages, as well as
developing managers of the future.

According to the task force's report, published today, BAE expects to save
up to £lm a year by training apprentices rather than hiring and retraining outside
workers, 'as apprenticeships cost 25 per cent less than training non-apprentices'.

It is 'much more attractive to recruit young people as apprentices, as
recruitment costs are lower, staff turnover is lower and apprentices quickly
identified with company values', according to the task force. BT, the
telecommunications group, for example, had 'calculated a benefit of over £1,300
per apprentice per annum when compared to non-apprentice recruitment'.

Companies, even in industries such as construction and engineering, where
training costs were high, found that young people in the later years of their
apprenticeships were making 'a high contribution relative to their wage costs', said
the task force.

Honda had reported that it took two years to retrain someone trained by

39



another car manufacturer. Apprentices by contrast 'quickly understood their
[Honda] company values and practices'.

Apprenticeships were also a 'cost-effective way of replacing an ageing
workforce and ensuring the effective transfer of knowledge’, Xerox, the office
equipment group, told the task force.

1. Answer these questions.

a) Who is Mike Turner?

b) How much does BAE expect to save by training apprentices?

¢) What three major advantages of recruiting apprentices are mentioned in
the task-force report?

d) How much did BT save?

e) When do apprentices make a productive contribution to a company?

f) Why does Honda like apprentices?

g) What are the two main benefits of apprenticeships, according to Xerox?

UNIT 3

Read the article from the The Economist.
Girl power

Norwegian companies' boards are now crowded with women.

From January 1st all companies in Norway are obliged to have among their
board directors about 40% of women. Most firms have obeyed the law, but about
75 out of the 480 companies are not female enough.

Currently companies must recruit about 1,000 women in four years. Many
say that it is difficult to find experienced candidates. Because of this, some of the
best women-professionals have agreed to work for 25-35 companies at a time.
They are known in Norwegian business world as the “golden skirts”.

It is especially hard for firms in the oil, technology and financial industries
to find women with good experience. DNO, for example, an oil and gas firm that
works in Yemen and Iraq, found women with the experience in finance and human
resources, but not oil, says Helge Eide, DNO’s president. “However, we have good
enough oil and gas experience in the men on our board,” he says, “Though the
right women can become strong directors”.

-

. True or false?

About 55 out of the 480 companies are not female enough.

2. It is really hard for companies in the oil and financial industries to find
women with good expertise.

3. Some women-specialists have agreed to work for 25-35 companies at a
time because they are not experienced enough.

4. Highly successful women in Norwegian business world are called the
“golden skirts”.

5. DNO’s chief executive says, “Though the right women can become

=
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strong directors”.

2. Match the words with their meanings.
1. obey a) agroup of people in a company that makes decisions
2. female b) a woman or a girl
3. board c) to follow the orders, rules, regulations
4. oil d) filled with people
5. crowded e) mineral liquid used to produce petrol
UNIT 4

Before you read

Answer these questions.

Would you like to set up your own business? Why? What sort of problems
do you think new businesses face in today's business world? Can you think of any
new products which have come onto the market recently? Why do you think they
are successful or not? Is it easy to set up a new business in your country?

Read the article from the Financial Times.

Hippychick completes first steps and prepares for growth

Julia and Jeremy Minchin, entrepreneurs, are learning that small businesses
grow fast. Julia founded Hippychick, an upmarket parenting products business, in
1999. She had already worked in a start-up as marketing head at Cobra Beer and
was keen to start a business of her own.

Hippychick's launch product was the Hipseat, a baby carrier which is
strapped to the user's waist. The company now sells a range of items, from baby
boots to mattress protectors, many of which are distributed under licence through
Mothercare, Early Learning Centre, Boots, John Lewis and about 500 independent
toyshops.

'We are not inventors, but we are very good suppliers,’ Julia says. They also
export successfully to 45 countries. The Hippychick workforce consists of just
eight people, but the Minchinsare under pressure to expand as the business hits a
period of high growth.

Turnover for the past financial year was £1.2m and is expected to hit £2m
during the current 12 months of trading. In three years, the Minchins expect
turnover to be £5m. Getting the right product mix is crucial, and Julia, who
oversees marketing in the business, would like to have more Hippychick-branded
products. However, she is reluctant to expand into some areas, such as clothing,
because it is such a difficult market.

Operations have moved to a 6,000 sq ft warehouse, and they are now
considering taking a 3,500 sq ft space next door. Renting the additional space
would cost another £15,000 a year, but Jeremy believes that doing nothing is not
an option.

41



1. Match the numbers to what they refer to.

1999 a) size of potential warehouse

500 b) the past year's turnover

45 c) the year the company was founded

8 d) predicted turnover in three years

£1.2 million e) cost of renting additional space

£2 million f) expected turnover for current year

£5 million g) number of countries exported to

6,000 h) current number of employees

£15,000 1) size of current warehouse

3.500 J) toy shops distributing Hippychick products

2. Choose the best answer to complete each sentence.
a) Julia has a background in
e baby products.
e marketing.
e farming.
b) Some of Hippychick's products are
e produced by Mothercare.
e sold in Hippychick's own shops.
o distributed through toy shops.
¢) According to Julia, she and her partner
e are very good at supplying products.
e come up with brilliant ideas.
e are trying to invent new products.
d) The turnover of the company
e doubled last year.
e should be £2m this year.
¢ will increase by £gm next year.
e) What does Julia say about product mix?
e She wants to sell more brands.
o She will start selling clothing brands.
e She wants more Hippychick brands.
f) What are the company's options for the future?
e torenta 6,000 sq ft warehouse
e to spend £15,000 on more warehouse space
e to do absolutely nothing

UNIT 5

Before you read
Answer these questions.
How difficult do you think it is to spot a gap in a market? Have you ever
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thought of a product/service which you'd like to see on the market, but which
doesn't exist at the moment? How important is the quality of something you are
buying? Are you prepared to pay more for good-quality products and services?

Read the article from the Financial Times.

The gains from growing pains

The Dbest start-up ideas are often the simplest. But entrepreneurs often need
to experiment with business models as their ventures grow. For young retail
companies, one of the biggest challenges is getting the right mix of outlets as they
perfect their products. Christian Rucker, founder of The White Company, which
made pretax profits of £2.2m the year before last, is a classic example.

While working as an editor at fashion magazine Harper's, Ms Rucker
spotted a gap in the market for stylish white bed linen and accessories priced
midway between designer labels and mass-market lines. After finding £20,000
from a local government grant and shares inherited from her grandmother, she
launched her business in 1994, initially through mail order. Last year, The White
Company made sales of £49.5m, up by almost £10m on the previous year.

‘Offering choice is part of great customer service,' says Ms Rucker. whose
company owns 14 shops, plus space in department stores and franchises in Dubai.
'One channel feeds another. Someone might see something in a store then place an
order online. Customers will spend more because you are making it easy for them.’

Having survived the early days, the entrepreneur must find ways of
sustaining growth in future, without sacrificing the individuality that attracted their
customers in the first place.

Ms Rucker, who aims for sales of £110m by 2011, believes the solution is to
improve quality. 'There comes a point when it's easy to drop the quality a little and
take a higher profit margin. But, as the quantity goes up, you can actually afford to
buy slightly better materials but keep the price [for customers] the same.'

1.Complete this summary with the correct figures from the article.

Ms Rucker started her business in a) with just b) . The year
before last, her profit before tax was c) . And last year, turnover increased by
d) to reach e) . She has set a sales target of f) by 2011.

2. True or false?

a) Young retail companies have problems finding the right place to sell their
products.

b) Ms Rucker works for a fashion magazine.

c) She used a bank loan to set up her company.

d) She believes that customers like choice.

e) It is important to keep a product's unique features when a company
expands.

f) Ms Rucker says that quality can only be improved when a product is
profitable.
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3. Match the words (1-8) with their meanings (a-h).

1 experiment a) at first

2 venture b) giving up, losing
3 outlet ¢) shop

4 classic d) try new things
5 midway between e) activity

6 initially f) keeping

7 sustaining g) typical

8 sacrificing h) in the middle of

GREAT IDEAS AND SUCCESS
UNIT 1

Before you read
Answer these questions.
Can you think of some recent innovative products which are on the market?

Read the article from the Financial Times.

How ordinary people generate great ideas

Working out where great ideas come from is one of the big puzzles of
modern management. Corporate research laboratories and in-house product
development groups are only part of the answer. Innovative products and processes
can come from start-ups, competitors, university campuses and ordinary
employees.

Eric von Hippel, a professor of management of innovation at the
Massachusetts Institute of Technology, has spent three decades studying the role
played by customers in shaping new products. The results are nicely summarised in
Democratizing Innovation, a useful book on what he calls ‘user-centered
innovation'.

For example, people who do extreme sports such as windsurfing or ice-
climbing, play a significant role in the development of equipment which is then
mass-produced by manufacturers. Surgical equipment companies are often led
towards new products by surgeons who operate using the equipment.

Users are often the first to develop many, and perhaps most, new industrial
and commercial products. For example, 3M, the industrial products group, has
programmes in place to collect ideas generated by key users. Von Hippel found
that these products at 3M were likely to be more innovative, enjoy higher market
share, have greater potential to develop into an entire product line.

Mass-producing products developed by key users is only one possible
approach. Alternatives include selling toolkits with which customers can build
their own creations. For example, International Flavors & Fragrances supplies
customers with the tools to design their own food flavours. Users themselves
develop the products. These examples revolutionise the traditional division of
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labour between producer and consumer. Democratizing Innovation shows that the
flow of ideas and expertise is more complex.

1. True or false?

a) Most new ideas come from in-house research.

b) Ittook Eric von Hippel three years to write his book.

c) People who go windsurfing have helped to create new products.

d) Surgeons are unlikely to be involved in product development.

e) 3M uses consumers' ideas to create new products,

f) Von Hippel believes that user-led products are often better than those
developed inside a company.

g) Some companies use toolkits to design their products.

h) The division of labour between product and consumer has changed.

2. Choose the correct alternative for the word in italics.
a) A puzzle is something which is
e difficult to understand.
e very interesting.
b) A decade is a period of
o five years.
e ten years.
c) Akey useris
e an important consumer.
e the market leader.
d) If you revolutionise something, you
e modify it a little.
e change it completely.
e) If something is complex, it is quite
e complicated.
¢ big.

1 Work in small groups and think of a product you would like to improve.
Discuss how you can improve it, explaining:
e why you think it needs changing;
e what idea(s) you have;
e what benefits the change(s) will bring.

UNIT 2

Before you read

Answer these questions.

How important do you think it is for big companies to invest in Research
and Development? What do you know about General Electric (GE) and its
products? How difficult do you think it is to invent something completely new
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today? Should companies around the world work together to develop new ideas?

Read the article from the Financial Times.

GE keeps innovation under control

General Electric's Global Research Centre covers 550 acres, employs 1,000
PhDs, and has $500m a year in funding. GE's scientists have to develop new
products for one of the world's largest companies, with interests ranging from jet
engines and nuclear power stations to microwave ovens and wind turbines,

The research centre's past achievements remind companies they need to keep
innovating in order to keep growing. The light bulb, lasers and special glass for
optical lenses were all historical breakthroughs when GE researchers developed
them. Today, consumers and producers take them for granted.

With globalisation and the emergence of low-cost manufacturing in Asia and
elsewhere, companies around the world have discovered that growth only comes
from selling better, more advanced products.

Thomas Edison, one of GE's forefathers, would have been proud: a GE
research project for jet fighters resulted in an invention which revolutionised the
way doctors recognise illnesses.

During the 1980s, scientists at GE's global research centre were looking at
ways to improve aircraft controls used by aircraft pilots. Years later, one scientist,
who had also worked in a related medical programme, suggested applying the
technology to X-rays. By the mid-1990s, GE was studying 'digital X-rays', which
give a more accurate view of organs and bones than was previously possible. In
2000, the company began marketing the first digital X-ray machine. The
technology is currently used in less than 10 per cent of the one million radiology
procedures done every day, but GE believes that it will eventually replace
traditional equipment.

GE believes more of its inventions will find uses outside their intended
sectors.

1. Match the words and expressions to their meanings

microwave oven a) important new discovery

wind turbine b) a machine to cook food quickly
achievement c) a person who started the company long ago
remind d) success

breakthrough e) not recognise the value of something

take for granted f) machine which uses wind to make energy
emergence g) the appearance or arrival of something
forefather h) help remember

2. Answer these questions.

a) How big is GE's Global Research Centre?

b) What kind of products does GE produce?

¢) Which three products pioneered by GE are mentioned?
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d) Who was Thomas Edison?
e) Give examples of how research in one field lead to innovation in another.

UNIT 3

Before you read

Answer these questions.

How big a problem is stress in the workplace? What are some of the main causes
of stress? Do you think it is the responsibility of companies to reduce stress? How
would you deal with stress in the workplace?

Read the article from the Financial Times.

Investors are turning up the heat on stress

Workplace stress is attracting shareholders' attention. In a report, Henderson
Global Investors, which manages £66.5bn ($117bn) of assets for individuals and
institutions, asks companies to do more to deal with the causes of stress and reveal
its costs.

A survey of 22 leading UK companies funds that most companies recognise stress
as a potential risk to workers' health, but more than one-quarter have no system to
assess this risk. Stress has become the biggest cause of sickness absence in Britain.
It accounted for 36 per cent of days lost in 2004/05. Jane Goodland, author of the
report, says Henderson wants to understand how companies in which they invest
are tackling this issue. She believes that preventive approaches to stress
management can lead to business benefits.

To highlight the potential costs to individual companies, Henderson created two
models — one for the transport and communications sector and another for the retail
sector. It calculates the cost of stress-related absence in the transport and
communications sector at £18m to £24m a year for a company with 100,000
employees. A retail company of the same size can expect annual costs of £5m to
£6m. Previous research shows that larger workplaces appear to experience more
stress-related absence per employee than smaller ones.

The BT group has recognised the seriousness of the problem, BT reports that 40
per cent of its work-related ill health is due to stress and mental illness. It has
reduced sickness absence and saved costs in so three ways: by reducing the sources
of stress; identifying early signs; and helping individuals who are suffering or
recovering from stress.

1. True or false?

a) Assets are things of value which belong to a company.

b) If you reveal something, you hide it from someone.

¢) When you assess something, you calculate the value of it.

d) Absence means sickness.

e) If you are tackling a problem, you are dealing with it.

f) When you want to stop something from happening, you take preventive action.
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g) If you highlight something, you draw attention to it.
h) The source of a problem is the result of the problem.

2. Number the paragraph headings in the correct order.
a) One company's method of decreasing absence and costs
b) Majority of companies are aware of the problem

c) Examples of savings which could be made

d) Companies should tell investors the cost of stress

e) Companies who deal with stress will have advantages

UNIT 4

Before you read

Answer these questions.

Do you think technological developments always make life easier? Do you think
that the use of modern technology can cause stress? Why (not)?

Read the article from the Financial Times.

Freedom or slavery?

Early morning in California, and Elizabeth Safran, a public relations consultant, is
dealing with a huge number of e-mails. Everybody in the small company works
from home and relies on e-mail and instant messaging to stay in touch. Elizabeth
worries about her work-life balance and thinks that technology 'makes us more
productive, but everybody is working all the time — weekends, evenings. It's too
much.’

Five o'clock Friday afternoon in the UK, Paul Renucci, managing director of a
systems integration company, switches off his computer. He now works at home
and is off to pick up his children. In the past, it would take him two hours to get
home from the office.

Ms Safran and Mr Renucci represent different sides of a modern problem; the
capabilities of the latest communications technologies, such as e-mail, text, instant
messaging and videoconferencing, make it difficult to draw the line between work
and leisure and raise important questions about the nature of ‘flexible working' —
where employees can work where and when they choose.

There are three issues here. First, does the rise of portable, networked devices such
as the Blackberry and Palm Treo really damage an individual's work and life?
Second, what is the effect of these devices on traditional workplace relationships?
And third, how do individuals manage them?

A Microsoft survey found that where flexibility had increased, so had productivity
and employee morale, together with lowered stress levels and staff turnover.
However, individuals can suffer technology-related stress as work moves into their
free time and from the complexity of the gadgets they must use, such as mobile
phones where manufacturers try to persuade customers to upgrade more frequently.
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1. True or false?

a) The staff in Elizabeth Safran's company all work in the head office.

b) Elizabeth is happy with the way she works.

c) It takes Paul Renucci a long time to get to work.

d) Itis sometimes hard to separate work and free time.

e) Technology means that people can work wherever they want.

f) A Microsoft survey reported that everyone benefits from flexible working.
g) Technology can be stressful for individuals.

2. Use a word or expression from the article to complete these sentences.

a) If a company depends on someone, itr on that person.

b) When you ask someone to stay in t , it means you want to see or speak to
them again.

c) Thec of a machine is what kind of things it is able to do.

A F w describes when you can work where and when you want.

e) If you can carry a piece of equipment, it is described as P

f)Ad is a small machine which helps you do something.

g) Everyone needs to work harder — the company wants to improve p :
h) The way staff feel about the company is described as staff m

UNIT 5

Before you read

Answer these questions.

What do you think can cause conflict in the workplace? Do you think that
managers should be trained to deal with conflict? What sort of mix of people do
you need to make a good team? What different types of leader do you think there
are?

Read the article from the Financial Times.

Understand your team and the rest is easy

Mark Gerzon, author of Leading Through Conflict: How Successful Leaders
Transform Differences into Opportunities, has noticed that most things in life
involve conflict.

Some of these conflicts emerge when people come together from different
backgrounds where views, cultures and beliefs may not be shared by their
colleagues. Today some 63,000 companies are operating internationally,
employing 90 million people and responsible for a quarter of the world's gross
national product.

"‘We simply cannot manage a whole company, a whole community, and certainly
not a whole planet, with leaders who identify with only one part,' he writes. He
therefore believes that future corporate leaders will need to be experts in mediation
rather than the controlling style of leaders which was apparent during the 20th
century.
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These controlling leaders always blamed someone else for failures and achieved
success only because employees were frightened of losing their jobs. Sadly such
methods still exist in some companies.

Similarly, people who question management in companies where employee morale
Is very low are seen as trouble makers and are often dismissed by the company.
But suppose they have a point? Trouble makers are likely to respect a leader with
good mediation skills because they feel that someone is listening to their
complaints.

One problem with mediation in leadership is that it takes time, something this
highly competitive world has little of. That is why the most competitive teams
need individuals who are all capable of leadership. People need to talk all the time
about their various tasks and work towards the same objective, and any conflicts
should be managed in a way that does not disrupt the harmony of the team.

1. True or false?

a) Mark Gerzon believes that conflict exists in nearly every part of life.
b) Conflict can occur when people work together.

c) Leaders need to understand only one part of the company.

d) 20th-century leaders rarely accepted responsibility for their mistakes.
e) People who disagree with management feared they will lose their jobs.
f) Good mediators are likely to be respected by staff.

g) Using mediation to resolve conflict takes time.

h) A competitive team needs one good leader.

2. Choose the correct alternatives.
a) If a manager is good at mediation, she/he
e makes good decisions.
e s able to resolve conflict.
b) To blame someone is to
e say they are responsible for a mistake.
e apologise to them for a mistake.
c) If employee morale is low, staff are
e motivated.
e unhappy.
d) A trouble maker is someone who
e solves problems.
e causes problems.

BUSINESS TRAVELLING
UNIT 1
Before you read

1. Answer this question.
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Do you like staying in hotels? Why (not)?
2. Match these symbols/abbreviations (1-3) with their meanings (a-c).

1 % a) square metres
2 sgm b) billion
3 bn C) per cent/percentage

Read this article adapted from the Financial Times.
Business travel lifts budget hotels

Business travellers want cheaper hotel accommodation these days, and the
UK budget hotel market is now worth more than £1 bn.

Whitbread's Premier Travel Inn and Dubai International Capital's
Travelodge are the biggest, with about 8,000 more rooms each year on average.
Last year, they each added 2,000 rooms, compared with French-based Accor's 449
rooms and Express by Holiday Inn with 356.

A budget hotel room is up to 15-22 sq m, compared with up to 42 sq m for a
three- or four-star room. EasyHotels’ windowless rooms are 10 sq m, and Yotel, a
Japanese-style capsule hotel opening in British airports, offers rooms of only 7 sq
m.

The UK budget hotel market has 1,171 hotels and 85,665 rooms. Premier
Travel Inn has 38.2% of the UK market, compared with 22.6% for Express by
Holiday Inn. There are 25 brands in the UK, down to Sleeperz's single 27-room
hotel. The country with the highest percentage of hotel business guests who used a
budget hotel last year was France, with 55 per cent, followed by Ireland, Norway
and then the UK on 39%.

1. Complete these sentences with words from the article.

a) Ab hotel is a cheap hotel.
b) A place where you stay is your a :
c) Aw s room is one with no windows.
d) Ac e hotel is one with very small rooms.
2. Match these figures with the items they relate to.
1 lbn a) number of budget hotels in UK
2 8,000 b) turnover of UK budget hotel market
3 22m’ c) Premier Travel's share of UK budget hotel market
4 42m° d) size of Easyhotel room
5 10m° e) average increase in number of rooms per year
6 1,171 f) size of three- or four-star hotel room
7 85,665 g) number of budget rooms in UK
8 38.2% h) size of biggest budget hotel room
UNIT 2

Before you read
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Answer these questions.

* Do you make your own travel arrangements?

* Do you ever have any problems when you make travel arrangements?
» What are the most important things for you when you book a trip?

Read this article adapted from the Financial Times.
Travel clubs: A service that takes the strain

Business travellers who work for big companies usually have a company
travel department to book their trips. But independent businesspeople, or those
who work for small and medium-sized companies, do not have experts to make the
bookings. Travel clubs have developed to help these people.

Globetrotters Club has been looking after leisure travellers for decades. It
has 450 to 500 company members worldwide, is and the club's newsletter is sent to
all members six times a year. Its eNewsletter is e-mailed to more than 11,000
people monthly. Discounts are available to members as well as information and
advice.

Another club, Wexas, can get big discounts for its members, because it is a
large organisation. Annual corporate membership costs £170. Wexas negotiates
discounted rates with 70 of the world's leading airlines; it checks air fares daily and
makes special deals and rates available to members. It also books flights with no-
frills carriers.

It has special business rates with 34 partner hotel chains covering more than
20.000 hotels in 190 countries. It also has direct contracts with hundreds of
selected hotels at further discounts. Perhaps one of its most useful and popular
benefits is its airport lounge programme, which, for a small entry charge, gives
access to more than 100 lounges worldwide.

1. Find words in the article to complete these sentences.

a) If you have your own business, you are an i t business person.
b) If you know a lot about something, you are an e t.

c) Am y newsletter is one that arrives every month.

d) Membership for a year is called an a I membership.

e) If you do something every day, youdo itd .

f) Before you agree a price, you usually n e with a company.

g) Acheapairlineisalsocalledan___ -f sC r.

h)Ab t is something good or an advantage.

2. Decide whether these sentences are true or false.

a) Large companies usually have a special department to make travel
bookings.

b) Travel clubs help business travellers make bookings.

c) Globetrotters Club send eNewsletters six times a year.

d) Globetrotters Club members live in many different countries.

e) Wexas can offer good prices on scheduled airlines.
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f) Wexas cannot book flights on cheap airlines.

g) Wexas has partner hotels in many countries.

3. Answer these questions.

1. Would you like to use a travel club? Why (not)?

2. Do you think people need to travel for business these days?
3. Do you think travelling is bad for the environment?

4. MARKETS AND PRODUCTS
UNIT 1

Read this article adapted from the Financial Times.
Word-of-mouth marketing is the best strategy for Masterfoods

As part of its launch for a new variety of catfood, UK petfood maker
Masterfoods last year used a strategy designed by a company called Wildfire,
which is based in London. They are specialists in word-of-mouth marketing. The
company identified 10,000 consumers likely to give positive word-of-mouth
reports to others if they liked the product Whiskas Oh So. These people were then
mailed free samples and coupons to pass on to family and friends. To test the
success of the strategy, Wildfire contracted Dunnhumby, a company which
analyses data. They studied the responses of three groups: people who received the
free samples and coupons, people who were then sent the coupons by satisfied
users, and a special group who did not receive the mailshot.

According to Ivan Palmer of Wildfire, the results were dramatic. 'Sales of
the product among people who received word-of-mouth recommendations plus
coupons from their friends were 11 times higher than among the special group.'

|. Complete these sentences with words from the article.

a) When you put a product on the market for the first time, you | chit.
b) As y is a formal plan.
c) As t is someone who has a lot of experience in one area.

d) M__ dis another word for 'sent'.

e) Companies send youas___ e of their product so you can try it.

f) Ac__ nisaprinted form giving you a discount on a product.

g) Am___ tiswhen you send product information to a lot of people by post.
h) If the results are d c, then they are amazing.

2. Match the statements below (a-e) with the three companies (A-C).
A. Masterfoods; B. Wildfire; C. Dunnhumby

a) Itis located in London.

b) It found 10,000 potential customers.

¢) It makes food for pets.

d) It checked how successful the advertising was.

e) It thought the results were amazing.

3. Complete the sentences below with the verbs from the box.
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buys makes  recommends sells uses

a) A customer ............... the product.

b) The producer............ the product.

c) Aretailer............ the product.

d) A consumer............ the product.

e) A customer............ the product to other people.
UNIT 2

Before you read

Answer these questions.

e Do you ever buy magazines? Why (not)?
e Which magazines do you like?

Read this article adapted from the Financial Times.
Women's magazine is surprisingly successful

Candis is probably the most popular women's magazine you don't know. It
does not appear in any newsagent's and is not advertised on television, yet it sells
more than Elle, Vogue, Company and Grazia.

The women's magazines market is strongly competitive. Monthlies, such as
Candis, have been under particular pressure recently as women's weeklies have
increased. Yet Candis is the UK's eighth-biggest selling women's monthly. The
magazine is different from almost every other women's title because you can only
buy it on subscription, and it is still 100-percent owned by the family that started it.
It supports charities, giving 10 per cent of subscription revenue to healthcare and
community projects. Up to now, it has given more than £50m.

We did a lot of research to see why members buy the magazine,' says the
Marketing Director. "They like to spend time sitting down reading a magazine that
they know is helping someone at the same time." Until recently, their sales people
still sold the magazine door-to-door. But this was becoming more difficult.
However, Candis sold best when there was face-to-face contact with the customer.
So they tried selling the magazine in shopping centres, and this has been quite
successful and will continue.

1. Complete these sentences with words from the article.

a) If the market is ¢ e, there are many companies offering
similar products.

b) Magazines which are sold every week are called w S.

c¢) If you join aclub, you pay as n each year.

d R e is money which you earn from work or selling.

e) C y projects are ones which help local people.

f) Ifyoudor h, you find out as much as you can about something.

g) Visiting people's houses to sell a product is selling d -to-d
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2. Decide whether these sentences are true or false.

a) You can buy Candis in any newsagents.

b) Candis sells more magazines than Elle or Vogue.

¢) Candis comes out every week.

d) Itis a family-owned magazine.

e) It gives money to charities.

f) Research shows that members like the magazine because it supports
charities.

UNIT 3

Before you read
Match these words to their meanings.

custom-made special

off-the-peg e)  expensive-looking; made to impress other people
f) beginning to have a lot of power in trade and
finance

1. tostand out a)  standard; not designed for one particular person

2. flashy b)  covered with something on its surface

3. encrusted c)  designed for one particular person

4. emerging d) to be easy to notice because of being different or
5.

6.

Read this article adapted from the Financial Times.
Welcome to Moscow, city of the gold Rolls-Royce

There are more and more super-rich people in Russia, and they have
expensive tastes. Last year. they spent $2.5bn on imported new luxury cars. They
want the most exclusive cars — models that stand out in a traffic jam.

One foreign vehicle salesman says: '‘Russia is a place where the rich find it
quite normal to buy two or three cars at once, even if they are just flashy, summer
toys'. Daimler Chrysler has a lot of rivals in that niche market, but its Russian
prospects still look extremely bright. Last year, the company celebrated a record
92-per-cent increase in Russian sales. It put a new Mercedes model encrusted with
Swarovski crystals on display in its Moscow showroom. The ice-blue crystals add
€300.000 to the price of the Mercedes SL500, one of the fastest sports cars in the
world. In Russia, the most expensive cars sell best, and Russian big spenders do
not ask for credit! Alexandra Melnikova, an automobile analyst, says Russians love
of flashy cars is no different from that in other emerging economies such as China,
where the way you look is very important.

Spending is in, and saving is out. A luxury car has become absolutely
necessary for Russian businessmen in a market here, she says: 'lt is important to
compete on the same level." If you drive an off-the-peg luxury car, not enough
people will look at you. Nearly all of Rolls-Royce's Russian clients insist on
something custom-made. The first gold Rolls-Royce is already in Moscow!
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1. Choose the correct answers to complete these sentences.
1. The number of very rich people in Russia is ........

a) going down. b) increasing. C) stable.
2. Last year, DaimlerChrysler's sales In Russia were.......the year before.
a) the same as b) lower than ¢) higher than

3. According to Alexandra Melnikova, the situation in Russia is......that in
China.

a) similar to b) different from C) better than

4. Many Russian businesspeople want a custom-made car because ........

a) they all dream of a gold Rolls-Royce.

b) they want to compete on the same level as the Chinese.

¢) standard luxury cars are not impressive enough.

UNIT 4

Before you read
Answer these questions.
In what ways can technology help to save lives?

Read the article from the Financial Times.

Raymarine to launch 12 new products

Raymarine, the marine electronics group, is to launch 12 new products this
year, including a device that uses the satellite positioning system to pinpoint
anyone falling overboard.

The company also expects continuing strong sales of the E-series of
navigation products, launched a year ago. These products use one screen to display
information such as navigation charts, fish-finding equipment and engine
performance.

Last year, the company moved most of its production from Portsmouth to
Hungary, where all its printed circuit boards are now made. It expects to complete
the transfer of all production facilities to Hungary by the end of this year.

The restructuring led to charges of £10.9m for the year to December, leaving
pre-tax profit at £8.1m, compared with £5.3m for the previous year. However,
adjusted operating profits rose 38 per cent to £19.4m (£14.lm) after a rise in sales
from £106.3m to £121.9m.

FT Comment:

This is both a restructuring story and one of the few successful consumer
electronics stories. The fact that the company was still manufacturing anything in
the UK shows how old-fashioned it was, and the outsourcing to Hungary should
add at least £5m to profits next year and £10m the following year. It should also
enable the company to lift its market share in a market that is expanding as more
people retire and have money to spend on leisure. In the US, for example, many of
those who move to Florida and take up boating love spending their money on such
equipment. Profits this year are expected to be about £21m, rising to £28.5m next
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year.

1. Match the words (1-8) with their meanings (a-h).

1.  marin 1.  stop working
e
2. pinpoi 2.  relocation
nt
3. overb 3.  freetime
oard
4, naviga 4.  make a slight
tion change
5.  transfe 5.  locate
r
6.  adjust 6. connected to
the sea
7. retire 7. into the sea
(from a boat)
8. leisure 8. finding the
direction

2. Choose the correct word from the box to complete the summary.

abroad expanding launch manufacturing  operating outsourcing
overboard restructuring retire

Raymarine produces electronic devices for use on boats. One of its new
products can signal when someone has gone a).......The company is now moving its
b)...... to Hungary. The ¢)...... has been expensive, but a lot of money should be
saved by d)...... to Hungary. The market is e)...... because more people in the USA
are buying boats when they f).......

UNIT 5

Before you read

Answer these questions.

Do companies need to come up with new products all the time to be
successful? Do you look for healthy products when you shop? Do you think that all
food companies should change their products to more healthy ones?

Read the article from the Financial Times.
Kraft gives products healthy makeover

Ever since it was invented by Kraft Foods in 1937, packaged macaroni and
cheese has been the ultimate American comfort food. In the past six months, Kraft
has been reinventing 'Supermac' with a version made with healthy ingredients.

Kraft believes that many of its famous products — like Ritz crackers,
introduced in 1934, Kool-Aid powdered soft drinks and Jell-O instant pudding —
must be brought up to date to take advantage of the 'health and wellness' trend in
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the food industry. Food companies typically charge customers more for 'healthy’
products. And Kraft needs such customers more than most of its rivals.

Its products like 'Supermac’, aimed at the middle-income consumer, are the
most vulnerable to private-label competition. It has also struggled to maintain the
right price gap between its brands and non-branded competition.

Kraft risks being left out as consumers buy more expensive products — a
trend highlighted by Campbell Soup's success with more expensive soups sold in
cartons and marketed as 'restaurant' quality.

Roger Deromedi, Kraft chief executive, admits Kraft could be doing better.
However, Mr Deromedi says the launch of new products carrying premium prices
— such as luxury Carte D'Or chocolate launched last quarter in the UK and
Germany — has improved sales mix. Also, new product revenues jumped by 50 per
cent in two years, driven by new items like DiGiorno microwaveable frozen
pizzas.

Kraft also plans to target older consumers with higher spending and has been
eliminating slower-selling product lines. ‘'lt's reinventing the brands within the
categories that exist. That is the power of our company — the strength of our
brands.'

1. True or false?

a) Packaged macaroni cheese was first sold in 1937.

b) Kraft is changing its products because of changes in the market.
¢) Healthy products are cheaper than less healthy products.

d) One of Kraft's competitors is Campbells.

e) Sales of Campbell's restaurant-quality soups were poor.

f) Completely new products are doing less well than expected.

g) Kraft plans to improve the slower-selling products.

2. Choose the correct meaning for the words in italics.
a) If you give something a makeover, you

e change its look or content.

e promote the product in a different way.
b) The ultimate... comfort food means

o the best food to make you feel happy.

e the highest-quality food possible.
c) A version of something' means

e an unusual design of something.

e adifferent type of something.
d) If something is vulnerable, it is

o likely to be in danger.

e dangerous to people.
e) If you struggle to do something, you

e find it hard to do it.

e enjoy trying to do it.
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f) Premium prices means
e discounted prices.
e Mmore expensive prices.
g) If you eliminate something, you
o sell it cheaply.
e remove it.

COMPANIES
UNIT 1

Before you read

Match the words (1-6) to their meanings (a-f).

a group of products of the same type that a company makes
the money a company has after paying tax and other costs
who knows a lot about fashion and the modern world
that you can destroy without making the environment dirty
things like toothpaste, soap, shampoo, etc.
money that a business gets from selling goods over a period of time

a) toiletries

b) sophisticated

C) revenues

d) arange

e) biodegradable

f) netincome

NookowbdE

2. Look through the article below and complete this fact file:
Name , Location , Chief Executive , Type of
products , Number of products: , Revenues:

Read this article adapted from the Financial Times.
Natura aims to expand internationally

Natura is a fast-growing Brazilian cosmetics and toiletries company which
started as a small laboratory in a garage-in Sao Paulo 37 years ago. Today, it is
trying to go international.

Natura picked France as the first country outside Latin America to try out its
ideas. "We wanted to choose a sophisticated market where people want things to be
very good,' says Alessandro Carlucci, Natura’s Chief Executive. 'We wanted a test
that was tough,” Mr Carlucci says the experiment was successful. Within five
years, he says, Natura wants to have at least 10 per cent of its revenues coming
from outside Brazil, compared with 3 percent now. Apart from Brazil and its small
operation in France, Natura currently sells its cosmetics in a few other South
American countries.

It sells a range of 600 soaps, shampoos, skin-care lotions and similar
products. All of them are based on about 900 natural ingredients, sourced mostly
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from farmers in the Amazon rainforest. The company promotes itself as an ‘ethical’
company that works with growers who harvest their products in an
environmentally sensitive way. It also uses biodegradable packaging. '"What makes
them different from other companies is their corporate values. They really want to
make the world a better place,' says Mauro Cunha, Chief Investment Officer at
Franklin Templeton Investimentos Brasil. Results are good. In the first nine
months, revenues were up 21 per cent to R$2.7bn (US $1.3bn). The income rose
33 per cent to R$344m.

Answer these questions.

Where does Natura sell its products?

What is the company's target for the next five years?

Where does the company get the ingredients for its products?

What makes Natura an 'ethical' company?

Why did Natura choose France to find out how successfully it could
expand abroad?

abrwNpEPE

2. Match the words (1-5) to the nouns (a-e) to make word partnerships
used in the article.

a) values; Db) ingredients; c) lotion; d) executive; e) company

1. a fast-growing; 2. chief; 3. corporate; 4. skin-care; 5. natural.

UNIT 2

Read this article adapted from the Financial Times.
Thomas Cook looks at eastern expansion

Thomas Cook said it hopes to move into Russia, China. India and other
south-east Asian countries because of higher fuel costs and taxes on people who
travel by air in UK. 'The Russian market is an obvious opportunity for us, because
Russians go to Turkey and Egypt, where we operate.' the chief executive said.
‘There are also opportunities in growing markets, such as China, India and other
far-east countries." The company said UK bookings were lower than previously,
and it expects winter bookings to be about 5 per cent lower, as it stops operating
unprofitable holidays.

The group reported a strong performance in Scandinavian markets and at
another company in the group, Airlines Germany. In Scandinavia, summer
bookings this year were 2 per cent above the previous year, with similar passenger
numbers and average selling prices up 2 per cent. Bookings for winter look strong.

In Europe, bookings for summer this year were 6 per cent lower than the
year before, with average selling prices 2 per cent higher. In North America, this
year's summer bookings were 32 per cent lower than last year.

1. Match the sentence halves to make true statements according to the
article.
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were very low this year.

travel to Turkey and Egypt.

plans to move into south-east Asian markets.
are 6% lower than the year before.

has very high fuel costs and taxes for travellers.
are doing very well at the moment.

thinks that fewer people plan to travel in winter.

NogakrowdE

a) Thomas Cook

b) The UK

¢) Russian people

d) Thomas Cook

e) Scandinavian markets

f) European bookings

g) North American booking

2. Complete this table.

Verb Noun
expand expansion
operate
performance
booking
3. Complete these sentences with the words from the table in Exercise 2.
a) Weneedto ................. our holiday soon.
b) The manufacturing............. IS moving overseas next year.
c) We hope to............. into new markets next year.
d) Our financial............. was very good last year.
UNIT 3

Before you read

1. Answer these questions.

* What kind of drinks are popular in your country?

» Is whisky a luxury product in your country?

2. Choose the correct word in italics to make true sentences.

a) If you invest in a company, you put money into/take money from the
company.

b) The most recent figures are the oldest/newest figures.

c) A traditional market is a usual/an unusual market.

d) If you have concerns about something, you are happy/worried about it.

e) An ageing population is one which is growing bigger/getting older.

Read this article adapted from the Financial Times.
Whisky galore in the Scotch renaissance
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The drinks group, Diageo, which produces Johnnie Walker whisks, plans to
invest £100m in expanding its whisky operations in Scotland to meet demand from
growing markets such as Brazil, Russia, India, China and Mexico.

Global demand for whisky continues to increase strongly, according to the
Scotch Whisky Association, with exports rising by 4 per cent two years ago — the
most recent figures available. The total value of Scotch whisky exports rose 4 per
cent on the previous year. They reached £2.36bn — the industry's third-best annual
performance.

However, whisky producers still have a problem in their traditional markets
of Europe and North America, as middle-aged drinkers drink less because of
concerns about health and higher taxes. A recent analysis shows that the ageing
European population prefers both the more expensive products to drink at home
and cheaper products which they can buy in supermarkets.

The Scotch Whisky Association said sales to China increased from EIm in
2000 to £46m two years ago. "The economy is growing, and new consumers want
to try top international products such as whisky." Whisky sales to India were worth
£25m, where consumer demand for Scotch whisky was high.

1. Decide whether these sentences are true or false.

a) Diageo makes Johnnie Walker whisky.

b) Diageo plans to spend fioom in Brazil and Russia.

c) Mexico is one of the growing markets for whisky.

d) The Scottish Whisky Association says more people around the word want
to buy whisky.

e) The newest information the association has is from two years ago.

f) Europeans and North Americans drink more whisky now than before.

g) Sales in China increased dramatically.

h) Sales in India were worth £46 million.

2. Complete the sentences with the words below.

analysis  consumers demand increased  prefer  worth
) [T from customers is growing every month.
b) We have done a careful........ of the market and know our product will sell.
¢) Our............ tell us that they want to have more natural products.
d) Most older people............ to drink at home these days.
e) Total export sales last year were............ $50 million.
f) Salesto China also............ by about 15%.

UNIT 4

Read the article adapted from the The Economist.
Boo hoo!
More bad news for the struggling internet giant, this time from Japan.
After Yahoo! rejected Microsoft’s offer of $31 a share in February, there has
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been more bad news. Growth in Internet advertising, Yahoo!’s main source of
revenue, is slowing as the economy slows down. Its share price has fallen below
$13. The brightest treasure in Yahoo!’s empire has long been its Japanese branch,
in which it has a 34% stake. But now even this jewel is losing its shine.

In September Yahoo! Japan reported that its online-auction site had
experienced a huge hacker attack. Criminals used hijacked accounts to sell
counterfeit luxury goods. The auction site 1s the country’s biggest, with some 16m
goods listed at any time (around ¥740 billion or $6.5 billion).

Last month the company agreed to repay the money which was lost by the
number of its users. This started loads of further complaints, as other users wanted
compensation too. Yahoo! Japan says it does not know how so many usernames
were stolen and advised users to change their passwords.

The security breach is terrible news. Users are unlikely to use a site they no
longer trust to protect their personal information. And Yahoo! Japan faces other
problems. Google is catching up, revenue growth is slowing and managers are
leaving the company. Its share price has fallen by 50% in the past six months.

1. True or false?

1. Yahoo!’s share price has fallen to $13.

2. The weakest firm in Yahoo!’s empire has long been its Japanese branch.

3. The company said it was ready to refund the losses of its users.

4. In September Yahoo! Japan reported that its head-office had experienced
a huge hacker attack.

5. Users like to use a site they no longer trust.

2. Match the words with their meanings.
1. reject a) fake
2. revenue b) a diamond or a precious stone
3. share c) to decline or to refuse
4. jewel d) money you receive after you sell something covering
5. counterfeit your expenses on it
e) one of the equal parts in which the business is
divided

UNIT 5

Before you read

Answer these questions.

Do you think that company structures (business models) need to change
frequently? Why (not)? Do you think companies have to operate internationally to
grow? What potential risks do you think companies face when they set up in
another country for the first time?

Read the article from the Financial Times.
A foreign way to avoid dying at home
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Tony Jones has made his money by fixing things, including changing his
business model to cope with a 'dying' UK manufacturing industry.

He created Advanced Total Services (ATS) in the 1990s, a business that
repaired the electronics on industrial machinery. He sold ATS for £4m in 1998, but
soon started a new company, Lektronix, operating in the same market as ATS, but
which aimed to expand faster by modifying the business model.

ATS had eight offices across the UK so local people were near factories.
However, Lektronix only had three, focusing on the larger manufacturers.
Consequently, Lektronix generated the same sales volume as ATS with a third of
the number of customers and significantly lower operating costs.

Lektronix faced two big challenges. Firstly, it had created its own
competition, ATS, and secondly it was dealing with a smaller market as British
manufacturers either closed or moved abroad. Overseas expansion was attractive,
because in many markets there was no competition. The main problem was Mr
Jones's lack of experience in international expansion.

His first target market was the Czech Republic. He decided to test the market
by visiting potential customers. He spent three days visiting 20 companies, and his
first local recruit was one of his cab drivers who had a background in sales. The
rest of the Czech team was found through a local employment agency run by a
Briton who spoke Czech.

The most difficult part was taking the first step, according to Mr Jones.
'‘Once you commit to doing it, you will meet people who know people who can
help.'

1. Use the correct form of words from the article.

a) If a machine breaks down, you have to r rit.

b) An industry which is disappearing is said to be d g.

c) Ifyouc e a company, you start or set one up,

d) When sales are falling, we say your market share is d g.

e) Wem y a plan or system when the situation changes.

f) A difficult situation can be called a c e.

g) A company needstor t good staff if it wants to succeed.

h) People who might be your customers are known as p | customers.

2. True or false?

a) ATS is owned by Tony Jones.

b) Lektronix provides a similar service to ATS.

c) Mr Jones set up Lektronix in exactly the same way as ATS.

d) Lektronix has far more customers than ATS.

e) Lektronix's operating costs are not as high as those of ATS.

f) Many manufacturers in the UK have closed down.

g) The market in other countries is very competitive.

h) Mr Jones went to the Czech Republic to see what he could setup.
1) Mr Jones employed most of the Staff there himself.
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1. Change the sentences using the Present Perfect.

1. | am eating my breakfast. 2. We are drinking water. 3. He is bringing them some
meat and vegetables. 4. You are putting the dishes on the table. 5 They are having
tea. 6. She is taking the dirty plates from the table. 7. The children are putting on
their coats. 8. The students are writing a dictation. 9. My friend is helping me to
solve a difficult problem. 10. I am learning a poem. 11. She is telling them an
interesting story. 12. Kate is sweeping the floor. 13. The waiter is putting a bottle
of lemonade in front of him. 14. Susan is making a new dress for her birthday
party. 15. She is opening a box of chocolates.

2. Put the verbs in brackets into the Present Continuous or Present Perfect.

1. What are you (to talk) about? 2. We have just (to talk) about it. 3. He has just (to
say) something about it. 4. She is (to tell) them some interesting story. 5. He has
(to tell) us nothing about it. 6. She has (to tell) them some stories about dogs. 7.
We have (to have) two lessons today. 8. They are (to have) a meeting. 9. She has
not (to speak) yet. 10. They have (to ask) me several questions. 11. He has already
(to learn) the rule. 12. I am (to write) an exercise. 13. What is he (to do)? — He is
(to read) a newspaper. 14. Have you (to read) any stories by Jack London? 15.
What are you (to do) here? — | am (to write) a letter to my friends. 16. Who has
(to write) this article?

3. Put the verbs in brackets into the Present Perfect or Past Simple.

1. We (to travel) around Europe last year. 2. My father knows so much because he
(to travel) a lot. 3. I (to see) Pete today. 4. She (to see) this film last Sunday. 5.
Alex (to meet) his friend two hours ago. 6. | just (to meet) our teacher. 7. The
children already (to decide) what to do with the books. 8. Yesterday they (to
decide) to help their grandmother. 9. Helen speaks French so well because she (to
live) in France. 10. She (to live) there last year. 11. The rain (to stop) and the sun is
shining in the sky again. 12. The rain (to stop) half an hour ago. 13. Mary (to buy)
a new hat. 14. | (to buy) a pair of gloves yesterday. 15. The wind (to blow) off the
man's hat, and he cannot catch it. 16. The weather (to change), and we can go for a
walk.

4. Put the verbs in brackets into the Present Perfect and complete the short
answers.

1. I (be) to the dentist. 2. You (have) breakfast? ~ Yes, | ... 3. The post (come)? ~
Yes, it... 4. You (see) my watch anywhere? ~ No, I'm afraid | ... 5. Someone
(wind) the clock? ~ Yes, Tom ... 6. | (not finish) my letter yet. 7. He just (go) out.
8. Someone (take) my bicycle. 9. The phone (stop) ringing. 10. You (hear) from
her lately?-No, | ... 11. | just (wash) that floor. 12. The cat (steal) the fish. 13.
You (explain) the exercise? ~ Yes, I... 14. There aren't any buses because the
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drivers (go) on strike. 15. You (have) enough to eat? ~ Yes, | (have) plenty, thank
you. 16. Charles (pass) his exam? ~ Yes, he ...

5. Complete the second sentence so it has a similar meaning to the first

sentence. Use the present perfect and the verb in brackets.

a) Jane doesn't work at this company now. — Jane... this company (leave).

b)This is the first time I've been to the United States. — I ... to the US before
(never, be).

c) That's strange! My wallet isn't here! — That's strange! My wallet ... (disappear).

d)I saw a friend of yours a few moments ago. —I... a friend of yours (just, see).

e)I'm still writing this report. — I... this report yet (finish).

f) We started working here three years ago. — We... for three years (be).

g)ls this your first visit to Latin America? — Have you... there before (be)?

h)Is Anna still out of the office? — ... Anna... back yet (come)?

6. Complete the second sentence so it has a _similar meaning to the first

sentence. Use the verbs from the box.

have eaten, have been, has gone, haven’t seen (x2), have left,

have forgotten, haven’t finished

a) I’m sorry, but Rachel Dawson isn't here. — I’'m sorry but Rachel Dawson... out
(90).

b) I last saw David in 1996. —I... since 1996.

c) | came to live here three months ago. — I... here three months.

d) How stupid of me! My laptop is still in the car. — How stupid of me! I... my
laptop in the car.

e) I’m still reading this report. — | ... reading this report yet.

f) This is the first time I've eaten snails. — I... never... snails before.

g) | don't remember Helen's phone number. —1... Helen's phone number.

h) The last time | saw Margaret was Monday. —I... since Monday.

7. Put the verbs in brackets into the Present Perfect or Simple Past.

1. This is my house. — How long you (live) here?— I (live) here since 1970. 2. He
(live) in London for two years and then (go) to Edinburgh. 3. You (wear) your hair
long when you were at school? ~ Yes, my mother (insist) on it. 4. But when |
(leave) school I (cut) my hair and (wear) it short ever since. 5. Shakespeare (write)
a lot of plays. 6. My brother (write) several plays. He just (finish) his second
tragedy. 7. | (fly) over Loch Ness last week. — You (see) the Loch Ness monster?
8. I (not see) him for three years. | wonder where he is. 9. He (not smoke) for two
weeks. He is trying to give it up. 10. Chopin (compose) some of his music in
Majorca. 11. When he (arrive)? — He (arrive) at 2.00. 12. You (lock) the door
before you left the house? 13. | (read) his books when | was at school. | (enjoy)
them very much. 14. | can't go out because | (not finish) my work. 15. | never
(drink) whisky. — Well, have some now. 16. I (write) the letter but I can't find a
stamp.
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8. Complete the sentences. Use the Present Perfect.

1. How long you (use) this car? You should buy a newer one.
2. How long you (know) her?

3. (You are retired now.) How long you (work) as a deputy
chief executive officer?

4.  Since leaving school, both men (work) in fast food restaurants.
5. They (live) in the same town all their lives.

6. Both the brothers (be married) to a woman called Linda for
several years before divorcing her in 2005.

7. She  (study) tourism for 3 years at university. Now she is a travel agent.
8. I (start) learning English 5 years ago.

9. Insert the appropriate word and complete the sentences.
Use: for, since, ago, (always), all one’s life, how long

1. Both of them (suffer) tension headaches __ they were young.
2. I (know) her

3.  Jan (have an accident) — they ve taken her to hospital.

4.,  Jan (have an accident) — don’t worry, she’ okay now.

5. I (see) her this morning (now it’s evening).

6. I (see) her today — she looks tired and exhausted.

7. I (live) in New York

8. He (live) in Europe

10. Put the verbs in brackets into the Present Perfect. Use contractions where
possible. The first one has been done for you

1. Are you sure it isn't working? Have you tried (you/try) it?

2 . (never/see) such a boring presentation.

3. Lucklly, our customers... (not/complain) about the price rise.
4. We... (already/spend) quite a lot of money on this project.

5. ... (they/reply) to your last email?

6. I . (not/get) the figures to hand — can | call you back later?
7

8

9

10.

. Unemployment... (go/up) by 2% since January.
. I'm sorry, she's not here. She... (just/leave).
. Their shares (fall) by 15% since the merger.

.. (you/ever/take) the Eurostar to Brussels?

11. Put the verbs in brackets into the correct tenses (Conditional I).
If | see him, I (give) him a lift.

If | find your passport I (telephone) you at once.

The police (arrest) him if they catch him.

If he (read) in bad light, he will ruin his eyes.

Someone (steal) your car if you leave it unlocked.

What will happen if my parachute (not open)?

If he (wash) my car I'll give him £10.
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8.
9

10.
11.
12.
13.
14.
15.
16.

12.

SoghkowdE

13.

If you put on the kettle, I (make) the tea.

He'll be late for the train if he (not start) at once.

If you come late, they (not let) you in.

Unless he (sell) more, he won't get much profit.

Ice (turn) to water if you heat it.

Unless you are more careful, you (have) an accident.

Tell him to ring me up if you (see) him.

If | tell you a secret, you (promise) not to tell it to anyone else?
If he (like) the house, will he buy it?

Complete each sentence 1-6 with an ending a)-f).

Please take a seat until a) you leave.

They won't accept our order unless b) Dr Rihal is ready to see you.
Helen wants to see you before c) we give a bank guarantee.

As soon as Helen arrives d) finish, we can talk.

| can't wait! This time next week I'll  e) I'll ask her to phone you.

Will you wait a moment? When I'll  f) be lying on a beach in Greece.

Choose the correct variants and translate the sentences.

1. If we 're/we would be late, they'll start/they'd start without us.

2. 1T we will take/take a taxi, we'll arrive/we arrive sooner.

3. If we worked/would work for ADC, we'll get/we'd get a better salary.

4. 1f we don't hurry/won't hurry, we would be/we'll be late.

5.1f you change/are changing your mind, give me/you will give me a ring.
6. Unless you click/would click on that icon, it didn't/it won't print out.
7.1f I lend/will lend you this book, when do you return/will you return it?
8. If you heard/hear anything in the next few days, let me/letting me know.

14.

NoakowdPE

15.

SR A

Complete the sentences (Conditional I).

If they (promote) the brand better, they (get) a market share.

If your second interview (go) well, I'm sure they (offer) you the job.

If my train (not come) late, | (be) in Paris at six.

If you (tell) me what you want, | (get) it for you at the airport.

If we (send) the goods by sea, the transport costs (be) much lower.

When anyone from Head Office (visit), they (stay) in a five star hotel.

If you (enter) the date in the wrong format, the computer (not recognize) the
information.

Put the verbs in brackets into the correct tenses (Conditional 11).
If | had a fax, | (send) it myself.

If I (know) his address, I'd give it to you.

He (look) a lot better if he shaved more often.

If he worked more slowly he (not make) so many mistakes.

| shouldn't drink that wine if I (be) you.
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6. More tourists would come to this country if it (have) a better climate.
7. If I were sent to prison you (visit) me?

8. If someone (give) you a helicopter what would you do with it?
9. | (buy) shares in that company if | had some money.

10.1f you (not belong) to a union you couldn't get a job.

11.1f I (win) a big prize in a lottery I'd give up my job.

12.1 could tell you what this means if | (know) Greek.

13.If everybody (give) £1 we would have enough.

14.He might get fat if he (stop) smoking.

15.1 (be) ruined if | bought her everything she asked for.

16.1 could get a job easily if | (have) a degree.

16. Translate into English. Use the Past Simple Active or the Past Simple
Passive.

1 S pacckasan — MHe pacckaszanu.

2 S nmokazan — MHe nokaszanu

3 Omna npusena — Ee npusenu

4 MsI cipocnii — Hac cripocuiu

5. M1 otBeTHIIM — Ham oTBeTmIIN

6 Me1 nocnanu — Hac nocnanu

7 Onun namm — WM namm

8 On nomor — EmMy nomoru

9 On nocoseroBan — EMy nocoseroBanu
10. Oun 3a0511 — Ero 3a6suiun

11. OH Bcnomumia — Ero BcnoMHUIH

12.  Mpe1 npurnacunu — Hac npurnacum
13. On nmo3Bain — Ero nmo3sanu

17. Use the verbs in brackets in the Present, Past or Future Simple Passive.
1 Bread (to eat) every day.

2 The letter (to receive) yesterday.

3 Nick (to send) to Moscow next week.

4, | (to ask) at the lesson yesterday.

5. | (to give) a very interesting book at the library last Friday.
6 Many houses (to build) in our town every year.

7 This work (to do) tomorrow.

8 This text (to translate) at the last lesson.

9.  These trees (to plant) last autumn.

10.  We (to invite) to a concert last Saturday.

11. My question (to answer) yesterday.

12. Hockey (to play) in winter.

13. Mushrooms (to gather) in autumn.

18. Translate into English using the Present, Past or Future Simple Passive.
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Maue pacckaxyT — MHe pacckazanu — MHe paccka3bIBarOT
MHe nokaxxytT — MHe nokaszanu — MHe 110Ka3bIBarT

Ee nmpuBenu — Ee npuBoasatr — Ee nipuBenyT

Hac cnpocunu — Hac cripammBarot — Hac CripocsiT

Hawm oTBeTniIm — Ham OTBEYarOT —HaM OTBETST

Hac nocnanu — Hac MOCKUIAOT — HAC MOILIIOT

WM nanv — uM JaroT — UM J1aayT

Emy nomoriin — EMy nomorarot — EMy momoryT.

NGk wdE

19. Put the verbs in brackets into the right form

The porter will (bring, be brought) your luggage to your room.

Your luggage will (bring, be brought) up in the lift.

You may (leave, be left) your hat and coat in the cloak-room downstairs.
They can (leave, be left) the key with the clerk downstairs.

From the station they will (take, be taken) straight to the hotel.
Tomorrow he will (take, be taken) them to the Russian Museum.

At the station they will (meet, be met) by a man from the travel bureau.
She will (meet, be met) them in the hall upstairs.

ONOThwWDE

20. Translate into English

OH KaXx /bl IEHb PaCcCKa3bIBAET HAM YTO-HUOYIb HHTEPECHOE.
EMy kaxaplii IEeHb pacCKa3bIBAIOT YTO-HUOYb HHTEPECHOE.
Sl yacTo MOChLIAK0 MUChMAa JIPY3bsIM.

MeHst yacTo MOChUIAIOT HA IOT.

S Bcerna xBaso MOUX APY3€EH.

MeHs Bcerga XBajiadT JoMa.

MBI yacTO BCITOMHHAEM BaC.

Hac yacTo BCmoMUHaIOT B IEpEBHE.

: MeHns yacTo npuriamarT B KUHO.

0. OH numer MHOTO MUCEM.

1. Korpna B Bamen ceMbe ObIOT Yaii?

RHBOooo~NokwWNE

21. Rewrite each sentence with a passive verb as in the example.

Example: The authorities have closed the casino. — The casino has been closed.
1. People all over the world speak English.

2.The local authorities have finally opened the new motorway.

3.Someone left this umbrella in reception.

4.They have just serviced all our machines.

5.They printed some business cards with the new logo.

6. They refused my request for credit.

22. Rewrite each sentence with a passive verb as in the example.
1. Example: Someone checked these figures for me last week. — These figures
were checked for me last week.
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2. They grow much less coffee in Colombia these days. — These days much less
coffee...

Someone delivered this package this morning. — This package was...

They've put up interest rates again. — Interest rates have been...

We'll discuss your idea in the meeting tomorrow. — Your idea will be...

The technician installed some new software on my PC vyesterday. —
Yesterday... on my PC.

Tokyo is my place of birth. —I... in Tokyo.

When is your date of birth? — When exactly... born?

Someone stole Peter's car last week. — ... stolen last week.

O Did anyone tell Alex about the meetlng’? Was Alex... about the meeting?

ook ow

23. Complete the sentences below with should (czedyem) or shouldn't (ne
cnedyem) and a phrase from the box.

prepare well — speak to our boss find a part-time job  Tose your nerve
waste so much money buy an expensive computer  be late
develop a better website stay three days go to the job interview

1. Our online business is bad. We...

2. Our team is working too many hours. We...

3. The meeting is very important. We...

4. She wants to visit a lot of customers in Spain. She...

5. He has a lot of debts. He...

6. We have to cut costs. You...

7. You need this job. You...

8. This presentation is very important. We..

9. I don’t have money to pay for my un1vers1ty course. [..
10.Try to keep calm when your boss is shouting at you. You

24. Give the opposite advice by using should, shouldn't or I don't think.
Example: | think he should go to Paris next week. — | don’t think he should go to
Paris next week.

You should buy a franchise.

She shouldn’t take the customers to an expensive restaurant.

| think we should launch the new product now.

My boss thinks it is too late to send the report now.

We should order online.

You shouldn’t apply for a higher-paid job.

You shouldn’t be careful with your cash on holidays.

The country’s car industry should put a little effort into research and
development.

9. I think we should expand into European markets.

10.If you are highly qualified, you shouldn’t ask for promotion.

NGk

25. Use the notes to write suggestions to a colleague going on a business trip for the
first time.
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Example: You shouldn't write on business cards.

write on business cards be late

use surnames come on time

give an expensive gift drink a lot at the business lunch

shake hands look your colleagues straight in the eyes

26. Complete the sentences with had better.

a) I need some money. I’d better go to the bank.

b) John is expecting you to phone him. You... better do it now.

c) Shall I leave the window open? — No, you’d better... it.

d) We’d better ... as soon a possible, the train won’t wait for us.

e) The government had better ... something about the problem.

f) You’d better ... start thinking about yourself.

g) The boss ... better raise our wages.

h) You’d better ... some sport — you are getting fat.

1) The computer won’t switch on — you’d ... take it to the repair shop.
J) He had... call me Blake — I don’t like when he calls me by my first name.

27. Read the situations and write sentences with had better. Use the words in

brackets.

Example: You’re going out for a walk with Tom. It might rain. You say to Tom:

(an umbrella) We’d better take an umbrella.

1. Jack has cut himself. It’s quite a bad cut. You say to him: You ... (a plaster)

2. You and Ann plan to go to a restaurant this evening. It’s a very popular
restaurant. You say to Ann: We... (reserve)

3. Jill doesn’t look very well — not well enough to go to work. You say to her:
You... (work)

4. You received your phone bill four weeks ago but you haven’t paid it yet. If you
don’t pay very soon, you could be in trouble. You say to yourself: I... (pay)

5. You want to go out but you’re expecting an important phone call. You say to
your friend: I... (go out)

6. You and Fiona are going to the theatre. You’ve missed the bus and you don’t
want to be late. You say to Fiona: We... (a taxi)

28. Put in had better or should. Sometimes either is possible.
Example:
| have an appointment in ten minutes. /°d better go now or 1’1l be late.
It’s a great film. You should go and see it. You’ll really like it.
1. I... get up early tomorrow. I’ve got a lot to do.
2. When people are driving, they ... come more often.
3. She’ll be upset if we don’t’ invite her to the wedding, so we ... invite her.
4. The biscuits are delicious. You ... try one.
5. Ithink everybody... learn a foreign language.
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29. Which do you prefer? Write sentences using | prefer (something) to
(something else). Put the verbs into the correct form where necessary.
Example: (drive/travel by train) | prefer driving to travelling by train.
(tennis/football) I prefer...

(phone people/write letters) I... to...

(go to the cinema/watch films or TV) ...

Now write these sentences using the structure | prefer to (do something) rather
than...

Example: | prefer to drive rather than travel by train.

30. Write sentences using than and rather than.

Example: (get a taxi/walk home) I’d prefer to get a taxi rather than walk home. =
| 'd rather get a taxi than walk home.

1. (go for a swim/play tennis) I’d rather...

2. (wait a few minutes/leave now) 1’d rather...

3. (eat at home/go to a restaurant) I’d prefer...

4. (think about it/decide now) I’d rather...

31. Write sentences using I’d prefer or I’d rather + one a phrase from the box:

eat at home getataxi goalone go foraswim listen to some music stand
think about it for awhile  wait a few minutes wait till later

1. Shall we walk home? (prefer) I’d prefer to get a taXi.
2. Do you want to eat now? (rather) I’d rather wait till later.
3. Shall we watch TV? (prefer)
4. What about a game of tennis? (rather)
5. Shall we leave now? (rather)
6. Do you want to go to a restaurant? ~ (prefer)
7. 1 think we should decide now? (rather)
8. Would you like to sit down? (rather)
9. Do you want me to come with you?  (prefer)

32. Write a few recommendations for visiting your or some other
town/city/place. Use as many of the following phrases as you can:
You must see...

You should visit...

It’s famous for...

It’s one of the most beautiful ... in...

It’s about ..... kilometres from.....

It takes about ...hours to get there.

It’s on the way to Moscow

.... IS separated into two parts.

It’s often known as...

It is considered to be...
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It’s situated on the River Dnieper.

It is another famous tourist attraction

The scenery is superb.

I’d (I would) really recommend you to ...

I wouldn’t recommend you to ...

You must try the local wine/the local pizza...
Be really careful with your wallet/on the streets

Revision

1. Fill in the verb to be in the correct form.

a) | ... astudent.

b) ... your sister an accountant? No, she ... .
C) ... this your laptop? — Yes, it ... .

d) My aunt ... an office-worker.

e) All my friends... from one city.

2. Complete the sentences with have got, has got, hasn’t got, haven’t got.

Ruth is 18. She 1)... black hair and brown eyes. She 2)... two brothers, but she
3)... any sisters. One of her brothers is married and he 4)... one kid. Ruth lives
with her parents in a flat. Her parents 5)... a car, an old Ford. She can drive too but
she 6)... a car.

3. Write questions about Ruth using have got in the correct form and answer
them.

a) VY Hee ecTh MaIIMHa?

b) Ectb nu y poaurencii Pyt crapsriii «popa»?

C) V Hee MHOTO OpaTheB?

d) Ectb u y Hee cecTphl?

e) Ecrtb yin y Hee mamHa?

4. Translate into Russian. Pay attention to the underlined pronouns.
a) CKOJIBKO CTOST DTH JHKHHCHI?

b) CkoJbKO CTOUT 3TOT TEIECBU30P?

c) Ckonbko crout tot CD-1uteiiep?

d) CkoibKO CTOST T€ Canoru?
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5. Use the possessive case to transform the following sentences.
Example: the goods of this firm — this firm’s goods

a) The room of my friend.
b) The poems of Pushkin.
c) The letter of Pete.

d) The room of the boys

6. Fill in the possessive pronouns.

a) Do you like... present?

b) Ireally like... new car.

c) When are we moving to... new house?

d) Oliver has got two sisters. ... sisters are married.
e) The cat opened ... eyes and said “meow!”.

7. Make up questions and answer them.
a) What/your/address/is?

b) How/you/old/are?

c) How/sisters/many/have/got/you?

d) Where/from/you/are?

e) What/nationality/is/your?

8. Write the following sentences in the 3d person singular, Present Simple.
Example: They trade on the Russian markets. — The company trades on the
Russian market.

a) They write a test. (The student)

b) You watch too much sport on TV. (Your boy/girlfriend)

c) Do you like coffee with milk? (your mother)

d) I don’t use a computer. (The secretary)

9. Write the sentences using the verb in the brackets in the Present Simple.
Put the adverbs into their places in the sentences

a)  Tina (miss) the bus to college. (sometimes)
b)  We (have) a holiday in August. (usually)

c)  Jimand Helen (go) to the bar. (often)

d) 1 (sing) in the shower. (often)

e)  Ted (play) football on Sunday. (sometimes)
f) You (finish) your work. (never)

g)  Our boss (wear) atie. (always)

10. Copy the story about the Inditex group using the verbs in the brackets in
the Present Simple or Present Continuous.
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The Inditex group (own) six fashion chains including Zara. It (have) around
1,500 stores worldwide. It (operate) in 44 countries. Inditex (employ) 27,000
people and (have) more than 200 fashion designers. Currently, the fashion
designers (work) on next year's designs. The Inditex group (do) very well at the
moment, and it (try) to become a global fashion leader. Amancio Ortega, the
founder of Inditex, also (invest) in property and hotels. Most of this year's
investment (stay) in Spain.

11. Write the four forms of the verbs.

Example:

infinitive Past Simple Participle 11 Participle |
get got got getting
play played played playing

Be, begin, become, bring, buy, cut, do, eat, fall, feel, find, found, give, go, have,
read, rise, set, sing, wear, win, write, want, stay, marry, put, stop, drop, carry, play.

12. Put the sentences in the Past Simple into the negative form and make
general questions (o61umii Bompoc).

Example: We went down Alphabet Street to Ginger Street. — We didn’t go down
Alphabet Street to Ginger Street. Did you go down Alphabet Street to Ginger
Street?

a) He did a lot of work.

b) They carried out a big survey.

c) There were a lot of disasters in the 20th century.

d) The actress gave a great performance in the Aldwych in London.
e) Hobbs was a founding partner in the Atlantic Financial Markets.
f) They got out of the place.

13. Put the sentences into the Present Perfect and Past Continuous.
Example: | am eating my breakfast. (5 3aBrpakaro) — (Present Perfect) | have eaten

my breakfast. (Past Continuous) | was eating my breakfast.

a) We are waiting for the negotiations to start.

b) He is offering to the company some interesting ideas.
c) You are putting the new machines into operation.

d) They are having a meeting.

e) She is doing research in IT.

f) The employees are demanding a pay rise.

g) The students are earning money as part-time workers.
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14. Put in somebody, anybody, nobody or everybody.

a) Has ... in this group got a laptop?

b) ... left a magazine in the conference-room yesterday.

c) The question was so difficult that ... could answer it.

d) I am afraid | shan't be able to find ... in the office now: it is too late.
e) ... knows that water is necessary for life.

f) Is there ... here who knows Spanish?

g) You must find ... who can help you.

h) ... knew anything about America before Columbus discovered it.

15. Make the sentences negative and interrogative (questions).
a) They have done something.

b) He has given them some money.

¢) You have brought something for us.

d) I have taken some English books from you.

e) She was reading something.

f) He has written a letter to somebody.

g) There are some parks in this town.

h) There are some good book shops in our district.

16. Put in somewhere, anywhere, everywhere, nowhere.

a) | put my passport... yesterday and now | can't find it .... — Of course, that is
because you leave your things ... .

b) I cannot find my glasses ... | always put them ... and then look for them for
hours.

¢) You must go ... next summer — you look tired.
d) Did you go ... on Sunday? — No, ...
e) Let'sgo .... The weather is fine.

17. Translate into English.

a) MHoOro MoJyi0Kka, MHOTO BOZBI, MHOT'O JHEW, MHOTO CHEra, MHOTO JICT, MHOTO
KapTHH, MHOTO MY3bIKH, MHOTO CTYJICHTOB, MHOTO Yasl.

b) Majo 10MOB, Majio Yasi, Majo OKOH, Majio OyMaru, Majio Kode, Majao CTaTeu,
MaJi0 paJoCTH, Maj0 COKa, Maj0 KHHUI, Majl0 IIBETOB, Maj0 ApYy3ci, Majo
o¢ucos.

C) HemHoro aeHer, Majo [I€HET, HECKOJIBKO CTYJIbEB, Maj0O CTYIbEB, HECKOJIBKO
IIECEH, Maji0 IIECEH, HECKOJIbKO YEIIOBEK, Majo BOJIBI, Maj0 BO3IyXa, Majo
CTOJIOB, HECKOJBKO MHHYT, HECKOJBKO KOIIEK, HEMHOTO YAadd, HECKOJIBKO
IHEM, MaJio paboThl, HEMHOTO COJIM, HECKOJIBKO MAIIMH, HEMHOT'O caxapy, Majo
U1, MaJIo ChIpA.

18. Put in much, many, little or few.
a) I know I very ... about this marketing strategy. I’m just a student.
b) The employees of the company ask too ... questions to their bosses. They want
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to know everything.

c) You do not make ... mistakes in your spelling. Do you work hard at it? —Oh,
yes, | do, | work very ...

d) Does your sister read ...? — Yes, she does. And your brother? —Oh, he doesn't.
He has so ... books, but he reads very ...

e) Have you ... work to do today? — No, not very ...

f) Walk quicker, please. We have very ... time.

g) | amsorry to say, | have read very ... books by Walter Scott.

19. Put in little/a little or few/a few.

a) | have ... money, so we can drop in into the café.

b) I have ... money, so we cannot anywhere.

c) This student works very ..., that's why she knows nothing.

d) He did not like it at the camp: he had very ... friends there.

e) This lemon drink is sour; if you put ... sugar in it, it will be sweeter.
f) The hall was almost empty: there were ... people in it.

g) | can't buy this expensive tour: | have too ... money.

h) She left and returned in ... minutes.

20. Make these sentences interrogative (questions).

Example: There is a picture on the wall. Is there a picture on the wall?
a) There is a lift in the house.

b) There is some bread on the plate.

c) There are a few cups on the table.

d) There is much furniture in the hall.

e) There was a big diagram on the wall.

f) There were many seminars last week.

g) There will be a lot of people at the conference.

h) Soon there will be free Wi-Fi in our hostel.

21. Make these sentences negative.

a) There is some coffee in my cup.

b) There is some cheese in the fridge.

c) There were old buildings in the city.

d) There will be a lot of exams next term.

e) There will be a seminar next week.

f) There will be a new sporting complex in a year.

22. Answer the questions.

a) How many days are there in January?

b) How many minutes are there in an hour?

¢) How many rooms are there in your flat?

d) How many students are there in your group?
e) How much money is there in your wallet?
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f) How much water is there in the kettle?
g) What is there on the table?
h) In whose room are there two windows?

23. Ask questions to the words in bold.

a) There is a big park in the centre of the city.
b) There are two reasons for that.

c) There are twelve months in a year.

d) There were 50 000 roubles in my bag.

e) There will be no wars in future.

f) There will be a party tomorrow.

24. Use the adjectives in the brackets in the suitable form (degrees of

comparison).

a) Oilis (light) than water.

b) A plane is (fast) than a car.

c) Take some of these sweets: they are very (nice). They are (nice) than the sweets
in that box.

d) He worked (hard) and (hard) as the end of the term came nearer.

e) The (tall) trees in the world grow in California.

f) Bobby was a (quiet) child. He was (quiet) than his sister.

g) Who is the (attentive) student in your group?

h) It is spring. Every day the air becomes (warm), everything gets (green and
fresh).

1) This is the (beautiful) view | have ever seen in my life.

25. Put the following words into the correct categories in the chart.

Afica Asia Baltic Sea Broadway Brazil Channel Islands China Far
East Hilton Holiday Inn  India  London  Middle East
Netherlands New York Oxfordshire Pennsylvania Avenue
Philippines Punjab Ritz Sahara Texas Thames United Kingdom

United States of America Vancouver West Indies

No article The

Continents and most Countries whose name includes unions or

countries plurals

States and counties Geographical features and most
geographical regions

Towns and cities Island groups

Most streets Hotels
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Ipuaoxkenue 1

Verb

arise
be
bear
beat
become
begin
bend
bet
bind
bite
bleed
blow
break
breed
bring
broadcast
build
burn
burst
buy
can
catch
choose
come
cost
creep

Past Simple

arose
was, were
bore

beat
became
began
bent

bet
bound
bit

bled
blew
broke
bred
brought
broadcast
built
burnt/burned
burst
bought
could
caught
chose
came
cost
crept

Past Participle

arisen
been
born
beaten
become
begun
bent
bet/betted
bound
bitten/bit
bled
blown
broken
bred
brought
broadcast
built
burnt/burned
burst
bought
been able to
caught
chosen
come
cost
crept
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Irregular Verbs
Tabéauna HenmpaBMJIBbHBIX IJ1ar0J0B

B03HUKAMb, NOOHUMAMbCSL
Obimb

HOCUMb, HeCu

bumo, KoJoMuUmMb, N0HENHCOaAMs
CMAHOBUMbCA

HAYUHAMb

ceubamo, HymMo
oepoicams napu
CBs3bI8AMDb,; NPUBSZLIEATND
Kycamu(cs)

ucmexamo Kpogwlo

oymu

JOMaAmMb

Pa3eooums (HCUBOMHHIX)
NPUHOCUMb

sewams (no paouo, TB)
cmpouno

2opemn,; 0bCU2AMb
JIONAMbCs, 83PbLEAMBCSL
noKyname

uMemnb CnocoOHOCMb Y-m 0elamb
JI08UMb, NOUMAMb
svlOUpams

npuxooums

cmoums

NnoA3aMb,; KPACMbCS



cut
deal
dig
do
draw
dream
drink
drive
eat
fall
feed
feel
fight
find
flee
fly
forbid
forget
forgive
freeze
get
give
go
grind
grow
hang
have
hear
hide
hit
hold
hurt
keep
kneel
know
lay
lead
lean
leap
learn
leave
lend
let
lie
light
lose
make
mean
meet
pay
put
read
ride
ring
rise
run
say
see
seek
sell
send
set

cut
dealt
dug
did
drew

dreamt/dreamed

drank
drove
ate

fell

fed

felt
fought
found
fled
flew
forbade
forgot
forgave
froze
got
gave
went
ground
grew
hung
had
heard
hid

hit
held
hurt
kept
knelt
knew
laid

led
leant/leaned
leapt/leaped
learnt/learned
left
lent

let

lay
lit/lighted
lost
made
meant
met
paid
put
read
rode
rang
rose
ran
said
saw
sought
sold
sent
set

cut
dealt
dug
done
drawn

dreamt/dreamed

drunk
driven
eaten
fallen
fed

felt
fought
found
fled
flown
forbidden
forgotten
forgiven
frozen
got
given
gone
ground
grown
hung
had
heard
hidden
hit

held
hurt
kept
knelt
known
laid

led
leant/leaned
leapt/leaped
learnt/learned
left

lent

let

lain
lit/lighted
lost
made
meant
met

paid

put

read
ridden
rung
risen

run

said
seen
sought
sold
sent

set
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pezamb
umems Oeino (c); secmu doena
Konamo

Odenamao

uepmumb; MsAHynb
Meumambp, 6Udems 60 CHe
numo

600Umb, 6ecmu (MAwuHy)
ecmo, Kyuams

naoamau

KOPMUMb, COO0epHCAMb
Yy8Cme08ans

bopomscs, Opamucs
HAaxooumsv, 0OHAPYHCUBAMb
ybezams, coexcams
Jlemams, nporemans
3anpewjams, NPensmMcmeosams
3a6vi6ame

npowjams

MOPO3UMb, 3AMOPAANCUBATND
oocmasamo, 00OUPaAmMbCs
oasamos

uomu, Xxooums, examso
Mon0mb

pacmu

sucemn

umems

cavlams

npamamu(cs), cKpvleamu(cs)
yoapsmb, Hopasjcamo
depoicamy,; enademy
panumuv,; npuyuHUmMs 6016
depoicamyv,; Xpanumy, Oepeyb
CMAaHOBUMbCS HA KOLEHU
3HamMb

KAACMb, NOIONCUNTD

eecmu, 60321A6ISINb
HAKJIOHAMb, HA2UOAMb
npwleanms

VUUmb, UzyUame
ocmaesnAmy, NOKUOAms, YXo0ums
00anHCUBAMb

NO36051Mb

Jedxcams

oceewamn, NPOSICHAMb
(no)mepsmo

denamo

3HAYUMb

ecmpeuams

niamums

KAACMb, NOIONCUND
yumame

e30umo (8epxom)

360HUMb, 36€HENb
6CMABAMb, NOOHUMAMbCS
becams

cKazamo

sudems

uckamo

npooagama

nocwlLiamo

YCmanasiueamy



sew sewed sewn/sewed wumo

shake shook shaken mpscmu

shine shone shone ceemumo

shoot shot shot cmpensimy, cHumams (Ha Kamepy)
show showed shown noKA3b18aMb

shrink shrank shrunk yMeHbuams(cs), caoumo(cs)
shut shut shut 3aKpLIEAMb(C51), 3aNUPAMb

sing sang sung nemo

sink sank sunk MOHYMb

sit sat sat cudems

sleep slept slept cnameo

slide slid slid CKOb3UMb; ROCKOJIb3HYMbCS
smell smelt/smelled smelt/smelled naxwymo,; 060HAMb

speak spoke spoken 2080pumb

speed sped/speeded sped/speeded MUAmMbCsL, CRewumb

spell spelt/spelled spelt/spelled APOUHOCUMb NO OYKEAM

spend spent spent npogooums, Mmpamuma

spill spilt/spilled spilt/spilled nPOIUAMb(Csl), PA3NUEAMb(C51)
spin spun spun npacms, Kpymumau(cs)

spit spat spat nnesamu(cs); bpvizeamo

split split split PACWenisims, paKaibleamn(cs,)
spoil spoilt/spoiled spoilt/spoiled nopmums

spread spread spread PACRPOCMPanamb(cs)

spring sprang sprung npwleanv, CKAKamb, OMCKOYUNDb
stand stood stood cmosims

steal stole stolen Kpacmuo

stick stuck stuck 6MbIKAMb, 3AKANbIEAMb, TUNHY b
sting stung stung JHCANUMD, JHCEUb, KYCAMbCS
strike struck struck yoapsims, HAHOCUMb yOap, oums
swear swore sworn KISACMbCS, PYeambesi

sweep swept swept Mecmu, nooMemamy

swim swam swum NIbIMb, NAA6ANb, KYRAMbCS
swing swung swung Kauwamo(cs); epmemu(cs)

take took taken opamv

teach taught taught Vuumo, npenooasamo

tear tore torn peamuy, paspvieams

tell told told pacckazvléams

think thought thought dymamp

throw threw thrown opocamp

understand understood understood nOHUMAamy

wake woke woken 6youms

wear wore worn Hocumb (00e24coy)

weave wove/weaved woven/weaved mKamo, niecmu

weep wept wept niakamo

win won won 8bIUSPBLIBAMb, N0OENCOAMD
wind wound wound BUMBCSL, U3UOAMBCSL, 3A800UMD (YacCbl)
write wrote written nucamo
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HoBukoBa Tarbsina CepreeBHa,
CrpiueBa Ejrena MuxaijioBHa

MPO®ECCUOHAJIbHbIA UHOCTPAHHBIN SI3BIK

MeTtoauveckue PEKOMEHIAINHA C 3aJaHUAMU 1IJIA MAaruCTrpoB
HanpaBJC¢HUA IIOATOTOBKH «MeHeqKMEeHT

®opwmat A4 IleyaTHbIX TUCTOB 5,25.

®I'bOY BO Cmonenckas 'CXA
21400, Cmonenck, yi. b. Coserckas, 10/2
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